IIpunoxenue 1
K YUeTHOH [I0JUTHKE

CocTaB KOMHCCHH 110 TIOCTYTIJIEHHIO H BhIOBITHIO He(PHHAHCOBbIX aKTHBOB

1. JI/is1 KOHTPOJIA 38 COXPaHHOCTBIO He(PHHAHCOBBIX aKTHBOB U OIIpe/iesIeHHs
11e/1eC006PA3HOCTH UX CIIMCAHHS (BBIOBITHS) CO3/JaTh IIOCTOSHHO [@UCTBYIOLIYI0 KOMUCCHIO
T10 TTOCTYTUIEHHIO U BHIOBITHIO aKTUBOB B C/IEZYIOIIEM COCTaBe:

— 3aMeCTHTeNb JUpeKTopa (IpeficeiaTe/lb KOMUCCHH);

— byxranrep-Kaccup;

— MaTepHabHO-OTBETCTBEHHOE JIMILIO CTPYKTYPHOIO I0Zpa3sze/ieHus.

2. BO3/10KUTh Ha KOMHCCHIO CJIeyIoIIHe 0013aHHOCTH:

— 0cMOTp 06BeKTOB He(h)MHAHCOBEIX AKTHBOB (B IIe/IIX IPUHATHA K Oyxyuery);

— oTIpefie/leHKe TeKYIel OI[eHOUHOH CTOMMOCTH He(DHHaHCOBBIX aKTHBOB (B LeJIX
NIPUHATHS K OyXyueTy);

— NpUHATHE pereHust 06 0THeceHWH 00LeKTOB UMYIIIeCTBA K OCHOBHBIM CPe/CTBaM,;

— 0cMOTp 00BEKTOB He(pMHAHCOBLIX aKTHBOB, MOZJIEKAIIUX CIIHCAHHIO (BBIOBITHIO);

— [IPUHSTHE pellleHus 0 1e71eC006PasHOCTH (IPUTOJHOCTH) Jla/IbHEHILIero HCIIO/Ib30BaHHs
06BeKTOB He(PMHAHCOBLIX AKTUBOB, O BO3MOKHOCTU U 3()()eKTUBHOCTH UX BOCCTAHOB/IEHHS;
— OTIpefieieHre BO3MOKHOCTH MCIIO/Ib30BaHUS OT/e/IbHBIX Y3/I0B, JleTallel, MATepHabHbIX
3ar1acoB JIMKBUIUPYEMBIX 00BEKTOB;

— OTIpe/ie/TeHFe IPHUMH CIIHCAHMS ((PU3UUeCKHH W MOPATbHbIH H3HOC, aBapyist, CTUXUAHEIE
GemCTBYA H T. IL.);

— BBISIB/IEHHE BUHOBHEIX JIMI] (eC/TH 00BEKT TMKBUAUPYETCS [|0 UCT@UeHH HOPMaTHBHOI'O
CpOKa CTyObI B CBA3U C 06CTOSITE/IECTBAMH, BOHUKIITAMHU 110 Ubel-/IH00 BUHE);

— MIOZICOTOBKA aKTa O CruMcaHuy 06beKkTa He)MHAHCOBOTO aKTHBA U JOKYMEHTOB 15
COTJIaCOBAHMA C BRHIIIECTOSIIIEH OpraHu3aLyei;

— TIPUHATHE PELLEHNst O Cllaue BTOPUYHOTO ChIPbS B OPraHM3al[iK NpHeMa BTOPHYHOIO
CBIDBS;



[Tpunosxkenue 2
K YUeTHOH TIO/IUTUKE

CocTaB HHBEHTAPH3ALMOHHOW KOMHCCHI

1. Co3paTh IOCTOSIHHO [eHCTBYIOIIYI0 HMHBEHTApH3allMOHHYI0 KOMHCCHIO B C/IefYIOLIEM
cocTase:

[TpencenaTe/s KOMHUCCHHA 3am. JupeKTopa

YneHbl KOMHCCUH Byxranrep-kaccup

3aBeyIOLIMH X034 CTBOM

2. Bo3710XKHTh Ha IIOCTOSHHO [IeMCTBYIOLYI0 WHBEHTapU3aIJMOHHYI0 KOMHCCHIO
creyronye 00s3aHHOCTH:

° IIPOBOJHTE MHBEHTAPH3aLIMIO (B T. U. 0053aTe/IbHYI0) B COOTBETCTBHH C MOPSJIKOM
¥ rpad)MKoOM TIpOBeleHHs] MTHBeHTapU3aL1ii;
. obecrieurBaTh IIOJHOTY M TOUHOCThL BHECEHHs B HHBEHTApU3al[MOHHBIE OIHCH

NaHHBIX O (DAKTHUECKHMX OCTaTKaX OCHOBHBIX CPe/ICTB, MaTeDHa/bHBLIX 3arlacoB, TOBApOB,
NE€HEXKHBIX CPEJICTB, APYToro UMyLljecTBa 1 0653aTeNbCTB;
° TIPABHJ/ILHO ¥ CBOEBPEMEHHO 0(OPM/IATE MaTepHallbl MHBeHTapH3aLiH.




[punoxenue 3
K YueTHOH IIOJIUTHKE

CocTaB KOMHCCHH 110 MPOBepKe NMoKa3aHWH 0/J0MeTPOB aBTOTPAHCIIOPTA

1. B 1e/Ax yIIopsIoueHus 3KCIUTyaTaliy CIy>KeOHOro aBTOTPaHCIIOpTa ¥ KOHTPOJIS Hajl
PAcX0/I0M TOIUIMBA ¥ CMa304HBIX MaTepHasIoB CO31aTh MOCTOSHHO JeHCTBYIOLIYIO
KOMMCCHIO B C/IEIYIOLL[EM COCTaBe:

— 3aMeCTHTe/b AUpeKTopa (TIpeficeiaTe/lb KOMUCCHH);

— Gyxranrep-Kaccup;

— 3aBeIYIOLIHI X03AHCTBOM .

2. BO3/I0KHTL Ha KOMHCCHIO C/lefyIomiye 005 13aHHOCTH:

o TIpOBepKa HalvuKs [UI0M0 1 TIPABH/IBHOCTH IIOMOMPOBAHKS CITHIOMET]E;
. TIpOBEpKa T10Ka3aHHi 0J0MeTpa;
. IpOBepKa MPaBUILHOCTH 0(hOPMIIEHHS TePBHYHBIX JOKyMeHTOB 6yxyueTa,

TI0JIHOTBI ¥ KaueCTBa BeZleHus J0KyMeHT0060poTa 110 aBTOMOOK/IIO (3arlo/HeHHe BCeX
DEKBU3MTOB IyTeBbIX JIHCTOB, [IPOCTAB/IEHHe He0OXOIMMbIX TIO/IIUCEH, Ha/Inare
HeOrOBOPEHHBIX HCIIPAB/IeHHH, HAJIMUKe H 3aI0/THeHHe )KyPHaIa BbIX0/1a M BO3BPalljeHHs]
ABTOTPAHCITOPTA, JKyPHA/Ia BbI]adl Iy TeBbIX JIMCTOB).



[Tpunosxexue 4
K YUeTHOU IOJTUTHKE

CocTaB KOMHCCHH /I/Isi MPOBeJeHAs BHe3aNMHOH PeBU3HH KacChl

1. B 1eJIIX TIPOBepKY 3aKOHHOCTH U TIPABWILHOCTH OCYILeCTB/IEHHS X0O3AUCTBEHHbIX
OTepaliii C Ha/IMIHBIMU JIeHeXHbIMUA CPECTBAMU U APYTUMH LJEHHOCTAMH, XPaHALITUMHACH
B Kacce yUpexIeHHsl, X JOKyMeHTaIbHOIr0 O(pOpPM/IEHHs U IIPUHATHA K YUeTY, CO3JaTh
[IOCTOSHHO NEeHCTBYIOIIYI KOMUCCHIO B C/IEZYIOLL[EM COCTaBe:

. 3aMeCTHTe/Ib JUpPeKTopa (TpesiceaaTe b KOMUCCHU);
. IJIaBHBIN OyXranrep ;
. Byxranrep -Kaccup.

2. BO3/103KMTb Ha KOMHCCHIO ClIe/iyIoliie 0653aHHOCTH:

. IPOBepKa OCYIIeCTB/IEHHsI KACCOBBIX X HaHKOBCKHX OIepaljyi;

° TIpOBepKa YC/IOBHH, 06eCIIeunBaroIMX COXPaHHOCTD [IEHEKHBIX CPE/ICTB U
JIeHeKHBIX JOKYMEHTOB,;

. pOBepKa IMOJIHOTEI M CBOEBPEMEHHOCTH OTP&KEHMS B yUeTe IIOCTYIUIeHHs
Ha/IMYHBIX [IeHEeT B KacCy;

. POBEPKa MCII0/Ib30BaHKs ITOyYeHHbIX CPeICTB I10 IIPSIMOMY HasHaYeHHIO;
s npoBepKa cob/IoieHNs IMMHTA KacChl,

. TIpOBepKa MPaBHILHOCTH yueTa 6/1aHKOB CTPOroi OTUETHOCTH;

. TIO/THBIH TTIepecyeT [eHeKHOM HAIMYHOCTH U TIPOBEPKa JIPYTHX L{eHHOCTeH,
HaXO/JAIHAXCS B Kacce;

¢ cBepKa (haKTHUeCKOTO OCTaTKa JIeHe)XHOH Ha/IMUHOCTH B KACCe C JAHHBIMH,

OTpaKEHHBIMH B KacCoBOH KHHTI€e,
° COCTaBJ/IeHHe aKTa PeBHU3HKM HA/IMUHLIX NEHEKHbIX CPEACTB.



[Tpunoxkenue Ne 5
K YUeTHOH ITOJUTHKE

Hupextopy
MBY IIT'O «IleHTp KyAbLTYDLI H JOCYTa»

ot MO/JI

(HOWKHOCTE)

(PUI0)

3ASBJIEHME
Ha BBIJAuy MOJOTYETHBIX CYMM
[Mpomly BEIATE B IIOAOTYET:

CyMMa (TIPOTIHCHIO)
Ha nprobpeTenue:
212 «[Ipouyue BHIMIATEI»
221 «Y CIyTH CBA3M»
222 «TpaHCIIOpPTHEIE YCITYTH»
225 «Y CNyrH 110 COAeprKaHUI0 HMYIIIECTBa»
226 «IIpouse ycayru»
310 «¥YBenuueHHe CTOMMOCTH OCHOBHEIX CPEJCTB»
342 «YBenuueHHe CTOUMOCTH NPOJYKTOB ITHTAHHM»
343 «YBe/nM4eHHe CTORMOCTH FOPIOUe-CMa30UHBIX MaTepPHAIOBY
344 «Ypemi4eHnue CTOMMOCTH CTPOMTEIBHBIX MATEDHAIOB»
346 «YBenmHueHHe CTOMMOCTH MaTepHa/IbHEIX 3aracoB»
349 «YBenHueHHe CTOMMOCTH IPOYHX MaTepHalbHBIX 3al1ac0B OJ[HOKPATHOTO NPUMEHEHHA» __

Cpe/icTBa MpOILLy [ePeUrCIHTE Ha CUeT (KapTy) (GH3MUeCcKOoro JMIja/ BEI/IATE W3 KACChl
(Hy>KHOe TTOJUePKHYTh)

(mata) (TIoATIHCE) (pacmmbpoBKa MOJITHCH)

3amoHsAeTCA OyXranrepoMm:
3a10/DKeHHOCTE M0 NPeAbIAYIHM aBaHcaM

(mata) (rogmuce) (paciundpoBKa MOAITHCH)



[Ipunoxkenue 7
K YUeTHOI IIOIUTHKE

ITepeueHb JO/KHOCTEH COTPYAHUKOB,
OTBETCTBEHHBIX 3a yUeT U XpaHeHHe 0/1aHKOB cTporoi oTyeTHocTH (BCO)

Ne IO/DKHOCTE Bug BCO
/n
1. |Byxranrep-kaccup branky kBuTaHUMH 1o opme Ne 0504510

2. |Bbyxranrep-kaccup BJ1aHKH BXOJHBIX OH/IETOB




[Tpunoxenue 8
K YUueTHOMH IOUTHKE

TlonoykeHHe 0 CAY)XeOHBIX KOMaHUPOBKaXx
1. O0mEe Mo/I0XKeHHA

1.1. Hactosmee Ilo/okeHue OIpefe/seT [OPAfOK  OpPraHu3allik  CayKeOHBIX
KOMAH/IMPOBOK COTPY/JHHUKOB YUDPEXKIEHHs Ha TePPUTOPUM PoCCHU U 3a ee Ipe/ie/laMH.

[Tono)keHWe  pachpoCTpPaHseTcs  HAa  IIPe/CTaBUTeNedl  pDYKOBOACTBA,  HMHBIX
aJMUHHMCTPaTUBHBIX COTPYJHMKOB, COTPY/HHMKOB BCIIOMOTATeIbHBIX M (YHKI[MOHA/IbHBIX
CTPYKTYPHBIX TIOZIDa3lefieHuH, a TakKe Ha BCeX HHBIX COTPYJHMKOB, COCTOSALMX C
YupesK/IeHHeM B TPY/IOBLIX OTHOLIEHUAX.

1.2. Hacrosuee IlonoxeHwe He pacrpoCcTpaHdeTCd Ha II0€3AKH 3a TPaHHIy TII0
TIePCOHA/TLHBIM IIPUIJIAIIEHHSM C OTUIaTOM 3a CUeT IMpHHUMAaIOIell CTOPOHBI B 3apy0OeKHbIe
HAYUHBIE OPTaHM3alldM, C KOTOPBIMH Y YUDEeXX/IeHHMs HeT JeHCTBYIOIMX COTJIALIeHHH O
COTDY/JHHYECTBe.

Jlyist yKa3aHHBIX [TOE3J0K B OT/ENBHBIX C/Iy4Yasx M0 IMMCEMeHHOMY 3asB/IeHHI0 COTPYAHMKA
Moxker OLITb  TIPeJOCTAaBIeH OTHyck ©e3  coxpaHeHus  3apaboTHOM  IaThl,
NIPO/IOJKUTETBHOCTE KOTOPOTO OIpefie/isieTCsl JUPEKTOPOM YUpeskIeHH s,

1.3. CnyxebHoU KOMaHAMPOBKOM COTPYAHHKa SB/AETCS I0e3[Ka COTPYJHHUKA II0
DACIIOPSDKEHHUIO [JMPEKTOpa WIM PYKOBOJMTENSs CTPYKTYPHOrO IIOfpasfeseHus (MHOro
YIIOJIHOMOYEHHOTO [OJDKHOCTHOTO JIMIIA) Ha OIpejie/leHHbIH CPOK BHe MeCTa ITOCTOSHHOH
paboTsl Uit BBITIOHEHWS CIy)KeOHOro IOpyueHHss MO0 y4acTHs B MepOIPUATHSAX,
COOTBETCTRYIOIIMX YCTABHLIM LIE/IAM U 33/]auaM YUpesKIeHHs.

1.4. OCHOBHBIMH 33Jd4aMH CTy>KeOHBIX KOMaH/JUPOBOK SBJIAIOTCA:

. pelleHHe KOHKPETHBIX 3a/iady NPOU3BO/CTBEHHO-X03MHMCTBeHHOH, (DMHAHCOBOH U
UHOU J1eSTe/IbHOCTH YUPEXeHHUS;

° OKa3aHWe OpraHW3allMOHHO-METOJMUECKOW W TIPAKTH4eCKOHW IIOMOLM B
opraHu3aluy 00pa30oBaTe/IbHOr0 NPOLIeCca;

. [IPOBe/IeHHEe KOH(EPEeHIIHH, COBElaHWH, CeMHHapOB W HHBIX MEePOIIPHUSATHH,
HeIocpe/ICTBEHHOe YUacTHe B HUX;

° u3yuyeHue, 0000L[eHHWe W pacrpoCTpaHeHHWe OIbITa, HOBLIX (OPM H METO/0B
paboTeL

1.5. He sBrsroTCa Cmy:keOHBIMI KOMaHJHPOBKaMH:

< ciy>keOHBIE TIOE3AKM COTPYJHHKOB, [O/DKHOCTHbIe OOS3aHHOCTH KOTOPBIX
TIDeLIIONATalCT Pasbe3JHoM XapakTep paboThl, ec/ii HHOe He NPeJyCMOTPEHO JIOKATbHBIMU
Y/TH EOPMAaTUBHBIMU [IPaBOBBIMU aKTaMH,

C 10e3ZIKH B MECTHOCTb, OTKyJa COTPYAHHK II0 YCJIOBHAAM TPaHCIIOPTHOTO
coobuienuss ¥ xapakTepy paboThl MMeeT BO3MOXKHOCTb €XKeJHEBHO BO3BPAIATLCH K
MeCTOXKUTENMLCTBY. Borpoc o nemecoobpasHocTH M HeoOXOAMMOCTH  €XKeIHEBHOTO
BO3BpALL[eHHs] COTPYJHHMKA M3 MecTa CIy»keOHOH KOMaHJHDOBKH K MECTOXXHUTE/LCTBY, B
K&KJIOM KOHKDETHOM C/Iy4ae OIpejessieT PYKOBOLWUTe/Ib CTPYKTYPHOrO IOZApasfiesieHus,
OCYILI[eCTBHMBILMI KOMaH/AMPOBaHKHe COTPYAHHKA;

° Bble3/lbl 110 JIMYHBIM Borpocam (6e3 IpoM3BOACTBEHHONH HeoOXOAMMOCTH,
COOTBETCTBYIOLETO JOr0BOPa WK BBI30Ba IPHUIVIalllaiolljeil CTOPOHBL).



1.6. Cry>xebHbIe KOMaHIMPOBKH I10/IPa3/e/IAKTCA Ha:

. TIAHOBbIE, KOTOpble OCYIIeCTB/ISIOTCA B COOTBETCTBHH C YTBEPXKIEHHLIMH B
YCTaHOBJ/IEHHOM IIOPSAKe IITaHaMH M COOTBETCTBYIOLMMH CMETaMH;
° BHEIUIGHOBBIE — [JIS DeIleHHs BHE3alTHO BO3HMKIIMX INpobieM, TpeGyrolux

HEME/IIEHHOT0  PacCMOTpeHHsl, /MO0 B MHBIX C/Iy4asx, IPeIyCMOTPETh KOTOpbIe
3a0/1arOBpeMeHHO He [Pe/ICTAB/ISIETCS BO3MOKHBIM,

1.7.  KomauguposaHue pYKOBOJMTe/eld OTAeN0B (HalpaBlIeHWH, I0/pa3ieeHuii)
AOTYCKAETCsT TOJIBKO B C/IyUasx, eC/IM 5TO He BBI30BeT HApYLIEHHH B HOPMaTbHOM peKuMe
Be/leHUs [IPOM3BO/CTBEHHOTO IIPOL[ecca.

B csiyuae KoMaHIMpPOBaHKs PYKOBOJSAIErO COCTaBa AWPEKTOP HAa3HAYAET JIMI[O, BPEMEHHO
UCTIO/HsOIee 06A3aHHOCTH YOBRIBLIETO COTPY/HHKA, C BO3/I0KEHMEM Ha HErO Ha TepHOJ
KOMaHJUDOBKM BCeX [IO/DKHOCTHBIX 00s3aHHOCTEH M IpaB  KOMaHJMpPOBaHHOTO
COTPY/IHHKA, BK/IXOYAas IpaBa, Ipe/jOCTaBIeHHble KOMAHIHWDOBAHHOMY COTPYQHMKY Ha
OCHOBaHHH [I0BEPEHHOCTH.

1.8. 3anpeljaeTca HarpaB/IeHKe B CIy>KeOHEIe KOMaH/UDOBKH OepeMEeHHBIX JKeHIIHH,

1.9. Hanpaenenue B cy>keGHble KOMaHIUPOBKY KEHIIWH, UMEIOLIUX [eTell B BO3pacTe [0
TPexX JIeT, [OIIyCKAeTCs TOMABKO € MX ITMChbMEHHOrO COIVIACHS IPH YCJIOBHH, UTO 3TO He
3aMpeIeH0 WM B COOTBETCTBHM C MeJMIIMHCKMM 3aKioueHveM. [IpH 3TOM JKeHIIMHEI,
MMelolHe JeTeld B BO3pacTe [0 TpeX JIeT, NO/DKHBI OBITh 03HAKOM/IEHLI B ITMCHMEHHOH
thopmMe co CBOMM IIPABOM OTKa3aTbCsl OT HallpaB/IeHUs B CTyKeOHYI0 KOMaH/IUDOBKY.

1.10. B cnyxebGHble KOMAaHAWPOBKHA TOJNBKO C ITMCHMEHHOT'O COIJIACHS J[OIYCKaeTcs
HallpaBJiiTh:

° MaTepeld U OTLIOB, BOCIIMTHIBarOIUX 6e3 cyrpyra (Cyrnpyru) getell B Bo3pacTe [0
IISITH JIET;

° COTPYAHHUKOB, UMEROIIMX [eTeH-HHBATHIOB;

° COTPYAHHUKOB, OCYIIECTB/IAIOUIMX YXOJ 3a OO/IbHBIMH u/leHaMH MX CeMeHd B

COOTBETCTBHH C MeJULIMHCKHM 3aK/IFOUeHHEeM.
I[Mpu 3TOM TaKHe COTPYAHHKH JO/DKHBI OBITH 03HAKOMJIEHB! B ITHCBMEHHOH (JOPMe CO CBOMM
[IPaBOM OTKa3aThCsA OT HalpaB/IeHHs B CIy>KeOHYI0 KOMaHJHPOBKY.

1.11. He poryckaeTcsi HarpaB/leHHe B KOMaHJMPOBKY W BhIZjaua aBaHCA COTPYIHHKAM, He
OTUMTABLIMMCS 00 W3PacX0/J0BaHHBIX CPEJCTRBAX B NPEJLIYIIel KOMaHIUPOBKE.

2. CpoK U pexxuM KOMaHJUPOBKH

2.1. Cpoxk KOMaHIHPOBKH COTPYAHMKa (Kak rmo Poccum, Tak u 3a pybex) orpezernser
[IUDEKTOP C yueToM 00beMa, CIOKHOCTH U APYTHX 0COOEHHOCTEH C1y»KeBHOro mopyyeHus.

2.2. ®aKTHUECKUH CPOK NpebbIBaHMsA COTPYHMKA B MECTe KOMaH/IMPOBAHUS OIPe/eseTcs
[0 [POe3JIHbIM NOKYMEHTaM, IIpe/CTaBIsgeMbIM pabOTHHKOM I10 BO3BDALeHHH U3
cryebHOM KOMaH/IMPOBKH. B ciyuae npoesga paGoTHHKA K MeCTy KOMaHIHPOBAHUS MITH
06paTHO K MecTy paboThbl Ha JINYHOM TPAHCIIOPTe (haKTHUYeCKHH CPOK ITpeBLIBaHUsS B MeCTe
KOMaH/JMPOBaHHs YKa3bIBaeTCs B CIY>KeOHOH 3aImicKe,

CnyxebHyr0 3anmMcKy pabOTHHK IO BO3BPALEHHH W3  KOMAHJWPOBKH IIPe/CTaB/IIeT
paboTo/iaTet0 OJJHOBPEMEHHO C OIMpaB/aTe/bHLIMU JJOKYMEHTaMH, I0/TBepK/Iar0IHMA
HCTIOTb30BAHKWE TUUHOI'O TPAHCIIOPTa (IIyTeBOM JIUCT, CueTa, KBUTAHI[MH, KACCOBbIE YeKH U
Ti )



[lHeM Bble3ga COTPYJHMKAa B KOMAaHJWDOBKY CUHTAETCS JIEHb OTIPABJIEHHS II0e3fa,
aBToOyCa WM PYroro TPAHCIIOPTHOIO CPEACTBA W3 MrT. [TeiiMa (M/IH MeCTOHAXOMKIeHHUS
CTPYKTYPHOT'O I10/ipa3/ie/ieHus), a JHeM MPHOBITHSA M3 KOMaHIUPOBKM — [ieHb TPUOBITHA
TPAHCTIOPTHOTO  cpefcTBa B IrT. IlblliMa (MIM MeCTOHAXOKJEHHWE CTPYKTYPHOIO
TI0fpas/ie/ieHus).

[Ipu oTTipaBieHHy TPaHCIIOPTHOTO CPELCTBA 10 24 YacoB BK/IIOUMTEILHO JHEM BBIOBITHS B
KOMaH/IMPOBKY CUMTAOTCSA TEKYILKe CYyTKH, a ¢ 00 uacoB 1 Mo3sKe — C/IeAYIOI[He CYTKH.

B c1yuae ecim cTaHIMA, NPUCTaHb WIM a3pOIOPT HAXOAATCS 3a UepTOM Hace/leHHOTO
TYHKTa, YYMTBIBAETCA BpeMs, HeoOXogumoe Ui Ipoe3fa 70 CTAHIWW, HPUCTAHH MU
aspornopTa. AHAIOTUYHO OIpee/seTcs HeHb TpHe3fla pabOTHMKA B MECTO I[TOCTOSIHHOM
paboThL

JeHb BeIe371a B C/1yKe0OHYH0 KOMaHJHPOBKY (JeHb MpHe3/a U3 CIy»keOHOM KOMaHJHPOBKH)
OIpeJe/sIETCA T10 PETHOHA/IBHOMY BPEeMEHH OTINpaBfieHHs (MPHOLITHS) TpPaHCIIOPTHOTO
CPe/ICTBA B COOTBETCTBMM C PACIHCAHHEM JIBIDKeHMs. B ciyuae oTripaeieHus (pHObITHS)
TPAHCIIOPTHOTO CPEZICTBA BO BpeMs, OT/IMYHOE OT pACIHCAHMSA, (PaKTHUECKOE BPEMs
OTrpasjieHus  (MPHOLITHA) TMOATBEP/KIAETCS COOTBETCTBYIOUIMMM  CIIPaBKaMH  HITH
3aBepPeHHBIMH OTMETKaMH{ Ha NMPoe3HbIX OHIeTax.

2.3. Ha coTpy/iHHKa, HaXO/sAIIerocs B KOMaHAWPOBKe, DACTIPOCTPAHAETCS PEXKHUM pabouero
BpEMEHH, W IPABM/IA PACIIOpAAKa OpraHu3al[dH, KyJa OH KOMaHAWpoBaH. Bmecto aHei
OTABIXA, HE HCIO/b30BaHHBIX 38 BpeMfA KOMaHAWPOBKM, [PyTHe IHH OT[LIXa II0CTe
BO3BpAlll€HHUs W3 KOMaHIMPOBKH HE TIPEJOCTAB/IATCA. VICKIIOUeHe COCTaBIsOT CyYaH,
KOTJ]a MEPOTIDUATHS, Ha KOTOPhIE COTPY/AHUK KOMaHAHUPOBaH, IMPOXOWIHA B BRIXOZHbIE JHH
mb0o WHble IOHW OTJbIXA, YCTAHOBIEHHBIE B COOTBETCTBHH C 3aKOHOJATE/LCTBOM M
ITpaBuiamMu TpyZ0BOTO pacriopsijKa.

B cnyuwasix, Korga COTPYAHHMK CIELMaJbHO KOMaHJUPOBaH /i PaboTEl B BLIXOJHbBIE HIIH
npasgHW4YHble ¥ Hepabouwe OHM, KOMIIEHCAIUsi 3a paboTy B STH [JHM BLILIAUMBAETCH B
COOTBETCTBHM C [JEHCTBYIOIIMM 3aKOHOZATeIbCTBOM. EC/IH COTPYIHHK OTObIBaeT B
KOMaH/UPOBKY /00 NpuOBIBaeT M3 KOMAaHJHPOBKH B BBIXOJHOH [€Hb, €My IIOC/e
BO3Bpall[eH!S W3 KOMaHJUPOBKH IIPeJjOCTaB/IsgeTcs APYroH JeHb OT/IbIXaA.

24. B oIyuae HEBO3MOXKHOCTH BO3BpAllleHHMs COTPYAHHKAa U3  KOMaHJWDOBKH B
YCTaHOB/IEHHBIE CDOKM BC/IE/ICTBHE HENpPEeoJOIMMOM CHIBI WIH WHBIX HE 3aBHCALMX OT
Hero 00CTOSATE/IECTB KOMAaHIHPOBKA MOXKET OBITH IpO/IIeHa.

®aKT HAMUMS JaHHBIX OOCTOATENLCTB MO/DKeH OBITH IMOATBEPXKAEH IMIPOBeeHHOMN
cmy>ke0HOM NPOBEPKOH, 110 pe3y/sTaTaM KOTOPOH B yCTaHOB/IEHHOM IOPANKE BBHIHOCHTCS
COOTBETCTBYIOIIEE 3aK/FOUEHHE,

3a BpeMs 3a/Iep)KKH B IyTH 6e3 yBayKWUTeNbHBLIX IIPUYHH COTPYAHMKY He BBIIIIAUMBAETCS
3apIuiaTa, He BO3MEIIaI0TCsA CYTOUHbIe PAaCcXO/[bl, PACXOZB! HA HAEM JKUJIOrO TIOMeleHHs U

IpyTHe PacXobl.

2.5. B ciyuae HacTyruleHHsl B IIepHOJ, KOMaHAMPOBKH BPEMEHHOM HETPYOCIIOCOBHOCTH
COTPYJHHUK 00513aH He3aMe/JTUTe/LHO YBeIOMHUTE 06 3ToM paboToparesns.

2.6. fIBKa coTpyaHKKa Ha paboTy B [leHb Bble3/ja B KOMaHMPOBKY WIH B JleHb [IpHe3/a U3
KOMaH/IHPOBKH DEIIaeTCs I10 JOrOBOPEHHOCTH C JUPEKTOPOM YUPEeXK I eHHsL.

3. Iopsfok odopmiIeHUA C1y)KeGHbIX KOMaH{HPOBOK

3.1. Ocpopmaerue caysicebHbIx KOMaHOUPO8oK no Poccuu u 8 cmpaubt CHI.



3.1.1. IlnaHvpoBaHHe KOMaHJWPOBOK OCYILECTB/ISIETCS HAa OCHOBAaHUM KOMIUIEKCHOTO
IIaHa KOMaHJHPOBOK Ha I'OJl, YTBEP)KIEHHOI0 IUPEKTOPOM TI0 COIJIACOBAHMIO C IJIABHBIM
DyxranTepom.

KoHTposis 3a 3¢ (eKTUBHOCTLI0 HCI0/IL30BAHMA KOMaHIHPOBOUHBIX PACXO0/0B BO3/IaraeTcs
Ha OyxramrepHro.

3.1.2. BHeniaHoBble KOMaHJHPOBKM COTPYZAHHUKOB OCYIL[ECTB/SIIOTCA TI0 PELIEHHIO
[WMDEKTOpa Ha OCHOBAHMM  C/IyKeOHOH  3alTMCKH  DYKOBOIWTENS  CTPYKTYPHOrO
TIOJpa3/ie/leHnsl, WHUIIMHPOBABIIEr0 BBIe3[l, IIPM HaIWMYMKM (UHAHCOBBIX CpeJCTB Ha
KOMaH/IMPOBOUHBIe PAacX0o/bl (3a CYeT CPeJCTB OT IJIATHOH JIesSTe/IbHOCTH).

3.1.3 OcHoBaHueM [/ KOMaHAMPOBAaHWS COTPYAHMKOB CUMTaeTcs C/ay)xeOHOe 3ajaHue
(¢b. T-10a)  pykoBoZMTeNAss  CTPYKTYPHOIO  MOApasfesieHus  (YIIOJHOMOYeHHOrO
JIO/DKHOCTHOTO JTAL{a) COTPYAHUKY.

3.1.4. ITocne nonyueHus: cay»KeOHOro 3a/jaHUs KOMaH/HUPYEeMbIA COTPYIHMK COCTAaBIIET
CMeTy KOMaHJHPOBOYHBIX PAaCcXofioB (IIpefiBapUTE/ILHBIM pacueT) U COIJIACOBHIBAET €€ B
Dyxranarepuu.

3.1.5. Tlocme cornacoBaHHsi CMeTbl KOMaHAMPOBOYHBIX PpacxXxol0B KOMaHWUPYeMbIH
COTPYJHUK IepesjaeT cinykebHoe 3afaHye U CMETY B KaJIpDOBYIO CAyKOy (He To3[Hee MATH
JiHel 710 Hayasla KOMaHJUPOBKHU) [JI COCTaB/IeHUs IPHKasa Ha KOMaHUPOBKY.

Ha ocHOBaHMH IOy4YeHHOro Cay)keOHOro 3afaHus Kafposas cryxba roTout rpukas (d.
T-9) o HampaBneHWH COTPYAHMKAa B KOMaHJWDOBKY W/IM IIpHMKa3 (pacliopsskeHHe) o
HarpaBIeHWH COTPY/HUKOB B KOMaHAUPOBKY (d. T-9a).

KomaHupoBOYHBIe JOKYMEHTEI, CTyKeOHOe 3a/iaHue ITO/ITHUCHIBAIOTCS THPEKTOPOM.
Kaznposas ciykba 3HaKOMHUT KOMaHIUPYeMOr0 COTPYAHHKA C ITPHKA30M.

OpHoHeBHas KOMaHMPOBKA 0(OPMIISETCsI ITPUKA30M JUPEKTOPa.

3.1.6. He no3anee uem 3a TpH pabouux [IHS [0 Hauala KOMaHIUPOBKM KOs [PHKA3a O
KOMaH/IMPOBKe M CMeTa KOMaH/HPOBOYHBIX PACXO0B HAIPaB/AIOTCA B OyXraaTepuro A/
3aKasa fieHer (IlepeBoa JeHer Ha OaHKOBCKYIO KapTy KOMaHJHPOBAHHOMY COTPYIHHKY).

3.1.7. B HCKIIOUUTENBHBIX C/y4asX, CBA3aHHLIX C OCYIIECTBJIEHHEM BHEILIAHOBBIX
BbIE3/10B, KOIZla MPOM3BECTH odopMIeHHe CIy>KeOHOM KOMaHIMPOBKH HE Tpe/ICTaB/IsgeTCs
BO3MOXKHBIM, JOIyCKaeTcs Bble3/ Oe3 M3[aHMs IpHUKa3a 0 KoMaHgupoeke. [locieayroiee
U3[jaHle TIpUKasa O KOMaHJWPOBAaHWM COTPYJAHHKA OCYILIECTBISETCA B TeUEHHE
ciiepyroiero pabouero faHsl.

3.2. OcpopmneHue cnyzicebHbIX KOMAHOUPOBOK 3a pybedic.

3.2.1. lenamu 3arpaHKOMaHIUPOBOK SBJISIEOTCS:

. Hay4Hble CTRKMPOBKH, B TOM UHCJIE TIOBBIIIEHHE KBaTU(DUKALN;

. Hay4YHO-HCCIeoBaTe/bCKas pabora;

. yyacTHe B MEXJAyHapoJHBIX  (opymax (KoHbepeHIMsX, KOHTpeccax,
CHUMIIO3UYMax U T. 11.);

. TIPOBe/IeHue NIepPeroBOPOR;

s IDYTHeE IIe/TH C Pa3pelleHus TUPeKTopa.

3.2.2. OcHoBaHKEM 3arpaHKOMaHUPOBKH CITYIKHT:



. AOTOBOP O COTPYAHWYECTBE C 3apyOekKHbIM 00pa30BaTe/bHBIM, HAYUHBIM
YUpeXIeHHEM;

. [IOrOBOP Ha BHEIIHEIKOHOMUYECKYIO JeTe/TbHOCTE;

° . OQHIMaNbHOE TIDUI/IAIIEHHe HA yuyacTHe B MEXAYHAPOAHBIX (opyMax
(xoH(epeHIHAX, KOHTPeccax, CAMIIO3HYMax U T. [1.).

3.2.3. OTBeTCTBEHHOCTh 32 000CHOBAHHOCTEH 3arpaHKOMAaHMPOBKH HECET PYKOBOAMTE b
COOTBETCTBYIOLL[EI0 CTPYKTYPHOTO TI0/Ipa3e/ieH s,

HaripasneHve CcOTpyAHMKA B 3arpaHKOMaH/MPOBKY 0(OPMIISETCS TIPUKA30M JUpeKTopa. B
TIPHKa3e yKa3blBaeTCs:

° (amuis, UMs, OTUECTBO, [JO/DKHOCTh KOMaHIUPYEMOr0 COTPY/JHHKA;

. B Kakyl CTpaHy (ropoj), Ha KakOHM CpOK, C KakKOM LieJIbI0 M 3a ueil cueT
KOMaHJUPYeTCs COTPYIHHK.

K npukasy npunararoTcs:

. TIEpPeBe/IeHHbIe Ha PYCCKMM S3BIK JOKYMEHTBI, TIOCTYIIMBIIME OT TPHHHUMAFOLIeH
CTOPOHBI (BLI3OB);
. CMeTa KOMaH/JUPOBOYHBIX PACXOZIO0B.

3.2.4, ®axTHueckoe BpeMs IpeObIBAHHA B KOMaHJUDOBKE 3a IpejenamMd Poccuu
OIpeJenseTcs:

a) B CIy4ae KOMaH/JMPOBKHM B CTPAHBI, C KOTOPEIMH YCTAHOBJIEH I0JIHBIA MOrpaHAUHbIA
KOHTPOJIb — 10 OTMETKAaM KOHTPOJ/IbHO-IIPOITY CKHBIX ITyHKTOB B 3arDAHWYHOM TI1aCIIOPTE;

6) B (iyyae KOMaHJMDOBKM B CTpaHbl, C KOTODBIMH He YCTAHOB/IEH W/IM YIIPOLIeH
10T PAHHMYHEIM KOHTPOJIb, — 10 IIPOe3HBIM I0KYyMEHTaM, MPeCTaB/IsIEMBIM PA00THHUKOM I10
BO3BpallleHUU U3 CIy>KeOHOH KOMaHJUPOBKY;

B) B O1ydae OTCYTCTBHA OTMETOK B COOTBETCTBHH C IMOAIIYHKTAMH «a» H «b» HacTOAIIero
ITYHKTd CyTOYHbIE PACXOAbI KOMaH/[MDOBaHHOMY COTPYAHHKY He BO3MEILat0TCH.

3.2.5. Eciid COTPY/HUK TIOIYy4YM/I aBaHC Ha KOMaHIMPOBOUHBIE PACXO/bI, HO HE BhIEXall B
KOMAaH/IMPOBKY, OH 0053aH B TeueHMe TpeX pabouux [HEH CO AHS TPUHATHS PellleHus 06
OTMeHe IT0e3/IKM BO3BPaTUTh B KacCy IIOJIYUEHHEIE UM [EHEKHBIE CPe/CTBA B Ba/FOTe TOMH
CTpaHbl, B KOTOPOH ObUT BEIIAH aBaHC.

3.3. Beljlaua JeHeXHBIX CPe/ICTB Ha KOMaH/{UPOBOUHEIE PACX0/bI

3.3.1. ®HWHAaHCHPOBAHKE KOMAHJMPOBOYHBIX DAacXo/i0B ITPOH3BOAMTCS B COOTBETCTBHM C
MpeBapuUTe/IbHO YTBeP K JeHHbIM rpahMKOM KOMaHIHPOBOK 3a CUET:

° cyOCHaMi Ha BBITIO/THEHYE TOCYIAapCTBEHHOrO 3a/|aHus;

° CPeJiCTB OT IUIATHBIX YC/IYT.

BHeruiaHOBbIE KOMaHIMPOBKH OCYIL[eCTBIITIOTCS 38 CUET CPeJICTB OT IUIATHBIX YCIIYT.

3.3.2. Beigaua KOMaH/UPYeMbIM COTPYAHHKaM JeHEKHBIX CPeZCTB HAa KOMAaHJUPOBOUHLIE
pacxoAbl  OCYIIeCTBJISETCS  HAa  OCHOBAaHMM  3adB/IeHWs  COTPYJHHKA, CMETHI
(TIpejBapUTeILHOTO pacyeTa) KOMaHAMPOBOUHEIX PAaCXOJOB U KOIHE CIyeGHOro 3aaHus
U TIPHKa3a 0 Harpas/IeHHH COTPYAHHUKA B KOMaH/IUPOBKY.

3.3.3. IIpu KoMaHAHMPOBKax 10 PoccHy aBaHC BbIaeTcs B Py6IIsx.
3.3.4. Tlpu 3arpaHKOMaHAMPOBKe yupeK/eHHe 00ecreuuBaeT COTPYAHHKA eHeKHBIMU

CPe/ICTBAMH B HAITMOHANLHOW Ba/IIOTe CTPaHBI NPeOBbIBAHMSA COTPYAHUKA WIH B CBOBGOHO
KOHBEDTHPOBaHHOH BaTIOTe.



3.3.5. Bbliaua JIeHe)KHBIX CPe/ICTB Ha KOMaH/|MPOBOUHBIE PACXOJBI TPOM3BOJUTCS IIyTEM
BbIJIaYX Ha/IMYHBIMK U3 Kacchl OyXramrepu 60 Ha 6aHKOBCKYIO KAPTOUKY COTPYAHHKA.
[eHexHbIe CPe/ICTBA B Ba/IOTE Ha 3arPaHKOMAH/IMPOBKY IeDEUHCIIIOTCS Ha DAHKOBCKYIO
KapTy COTPYAHHKA.

3.3.6. Em [y OKOHYaTeIbHOTO pacyeTa 3a KOMAaHIMPOBKY He0bOXO[MMO BBLIUIATHTHL
JIOMOJIHMTE/IbHbIE CPeACTBA WM COTPYLHHMKOM He II0JIy4eHbl aBaHCOBBIE CpPeJCTBa Ha
KOMaH/IMPOBKY, MX BBIIUIATa COTPYAHHMKY OCYILECTB/IETCS B PYyO/IAX 1O odUiHaIbHOMY
obmenHoMy Kypcy banmka PoccuM K MHOCTDAaHHBIM  BamiOTaM CTpaH rpebbIBaHMS,
yCTaHOBJIEHHOMY Ha [|eHb YTBEPIKJeHUs aBaHCOBOT'O OTUETa.

3.3.7. Tlpoe3aHble [OKYMeHTbI NPHOOPETAIOTCS KOMAHAUPOBAHHLIM COTPYIHHUKOM
CaMOCTOSTE/IbHO TOJIBKO TIOC/IE IIOAYYEHHS [EeHEeKHBIX CPeJCTB Ha KOMAaHIUPOBOUHBIE
pacxo/ibl.

4. T'apanTUH ¥ KOMIIeHCAlliH ITPH HaNpaBJ/IeHUH COTPYAHHKOB B C/Iy)Ke0HbIe
KOMAaH/AHPOBKH

4.1. 3a KOMaHJHPOBaHHLIM COTPYJHHKOM COXpaHsercss Mecto paboTel (JO/DKHOCTB) H
cpefiHMI 3apab0TOK 3a BpeMs KOMaH/JUDOBKH, B TOM UHCJIe U 3a BPeMs [IpeObIBaHuUS B Iy TH.
Cpepnnuii 3apaboToK 3a BpeMs 1pebObIBaHKS COTPYAHHUKA B KOMaHIUPOBKE COXPAHsETCs Ha
BCe pabouue AHU Heflenu 110 rpadyKy, YCTaHOB/IEHHOMY I10 MECTY ITOCTOSIHHOM paboThL.

4.2. KoMaH/IMPOBaHHOMY COTPY/AHHUKY yupexxieHue 0053aH0 BO3MECTHTD:
. pacxo/isl Ha Ipoes;

° pacxozpl 110 HalMy JKHM/IOT0 [TOMeLLeHHS;

. JOMOJIHKTE/ILHBIE PACXO[bl, CBSI3aHHBIE C IIPOKUBAHWEM BHE TIOCTOSHHOTO
MeCTOXXKHUTe/IbCTBa (CYyTOUHEIE);

. APYyTHe PacxXo/pl, [IPOM3BE/IEHHbIE C pa3spellleHys WIK BeJoMa afIMUHUCTPALUH.

4.3. Pacxo/ipl Ha Mpoesy] yupeskieHHe Bo3MelllaeT COTPYJHUKY:

. Jl0 MeCTa KOMaHJUpOBKU U 06paTHO;

. M3 OJHOTO HAaCeJeHHOr0 IyHKTa B APYrod (ec/u COTPYIHHK KOMaHAWPOBaH B
HECKOJ/ILKO OPraHu3alyi, Pacrio/IoKeHHbIX B Pa3HBIX HaCeIeHHbBIX [YHKTAX).

B cocTaB 3THX pacxo/i0B BXO/IAT:

° CTOMMOCTE Ipoe3/iHoro OuneTa Ha TPaHCHIOPT OOILEro IM0Ib30BaHHs (CaMOJIeT,
roesz U T. 11.);

. CTOMMOCTbH YCIYT 110 0(hOPMJIEHHIO TIPOe3JHBIX OUIETOB;

° pacxo/ibl Ha OIVIATY MOCTE/IBHBIX ITPUHA/JIe)KHOCTEH B T0e3/1aX;

° CTOMMOCTB TIpOe3Ja [0 MecTa (BOK3al, IIPHUCTaHb, a3pOIIOPT) OTIIPAB/IEHHS B

KOMaH/MPOBKY (OT MecTa BO3BpallleHMs M3 KOMaHAWPOBKU), EC/I OHO PACIIOIOKEHO BHE
HaCeJIeHHOTO ITYHKTa, I7le COTPYJHUK paboTaer.

Pacxopel Ha TmpHoOpeTeHHe mpOe3/HOr0 JOKYMEHTa Ha BCE BH/bl TPAHCIOPTA IIPH
CTIefIOBaHHM K MECTy KOMaH/JUpOBaHMA M 00paTHO K MeCTy IIOCTOSHHOM paboTsl
BO3MEIAF0TCA B COOTBETCTBHH C TPe/ICTaB/IeHHBIMH JOKYMEHTaMH.

4.4, Pacxope! Ha TIpoesy] 110 PoCCHH KOMITEHCHDYIOTCS B COOTBETCTBHHU C TIOANYHKTOM «B»
nyHkTa 1 rnmocraHoBnenus [Ipasurenscrea P® ot 2 okTabps 2002 r. Ne 729,

Bo3memenre pacxoJoB Ha Tpoesf, INPeBLIIAIONIMX pasMep, YCTAHOBJIEHHBIH JaHHBIM
IIYHKTOM, IIPOM3BOJMTCSA M0 (aKTHYECKMM pacxofiaM 3a CUYeT CPefCTB OT OKa3aHUs
IIATHBIX YCIYT C paspelleHtst PyKOBOJUTEIIS YUPEXK/IeHHS U 110 COTVIACOBAHMIO C IIaBHBIM
ByxranrepoMm.



4.5. Ilpu HampaB/ieHMH COTPY[JHHMKAa B 3arDaHKOMAHIWUDOBKY €MY JOTIO/IHMTE/ILHO
BO3MEILAFTCS PaCXObL:

° Ha o(opM/IeHKe 3aTPaHIIACTIOPTa (BU3BL, [P. BBIE3AHBIX JJOKYMEHTOB);
. Ha oopm/ieHHe 00s13aTeNIbHON MeJULIMHCKON CTPAaXOBKH;

. 1o yriaTe 06s3aTe/lbHBIX KOHCY/IbCKHX H a9POJPOMHBIX COOpOB;

. 110 y1u1aTe cGOpPOB Ha MMPaBO BHE3/[a WK TPaH3KTa aBTOMOOMIIS;

. I10 yTIIaTe MHBIX 00s3aTe/IbHbIX IUIAaTeXel U c6opoB.

4.6. Ecmi 10 MecTa KOMaHZMPOBKM MOXKHO [00paThCsi DasHBIMH BHIAMH TPaHCIIOPTa,
PYKOBO/ICTBO YUDEX/IeHHs BIIPaBe II0 CBOeMy BEIOODY OIVIATHTh COTPYAHHKY OJUH U3 HHX,

4.7. Pacxoapl Ha mpHoOpeTeHHe MPOe3JHOr0 NOKYMEHTa Ha BCE BH/LI TPAHCIIOPTA IIpU
CIeJOBAHUM K MeCTy KOMaHAWDOBaHMS M 00paTHO K MECTy TMOCTOSHHOM paboTel
BO3MeILL{AF0TCH B COOTBETCTBHH C IIPEICTABIEHHBIMH JJOKYMEHTaMH.,

4.8. TIpu KoMaHIKMpOBKax 1o Poccyu pasMep CyTOUHBIX COCTABJISET:

o B paMKax rocsajaHus (3a cuer cybcumum) — 100 py0. 3a Kakelll [eHb
HaxO0KJeHUS B KOMaHJUPOBKE,;

. 3a CUeT CPeZiCTB OT ILIATHBIX ycayr — 600 pyb. 3a Kakablit JeHb HAXOXKIEHHS B
KOMaH/JUDOBKe.

Ilpy HampaB/IeHWM COTPY/IHMKAa B KOMAaH/[MDOBKY 3a IpaHUIy u3 PocCHM CyTOUHBIE
BBLITJIAYMBAIOTCA B pasMepe W I0psiiKe, YCTAHOBIEHHOM IIOCTaHOB/eHMeM [IpaBuTenbCcTBa
P® or 26 pekabps 2005 r. Ne 812. C paspelleHus JUPEKTOPa W IO COTJIACOBAHHIO C
r71aBHBIM OyXranarepoM IIpH HamlpaB/leHHH COTPYZHHKA B 3arDaHKOMaHIMPOBKY CYTOUHBIE
MOTYT OBITH yBe/TMUeHB! 33 CYET CPeJCTB OT IUIATHBIX YC/IYT.

B ciyuae 6o/e3HH COTPYZHMKA BO BpPeMsI HaXOXKAEHWS B KOMaHIMDOBKE €My Ha 0OMMX
OCHOBAHMAX BBIIUIAYMBAIOTCA CYTOYHbIE B TeUeHWE BCEr0 BPEMEHH, IT0OKa OH He HMeeT
BO3MOXKHOCTH I10 COCTOSIHMIO 370POBBS IPHCTYIIUTh K BBHITTOJIHEHHMIO BO3/I0KEHHOI'0 Ha
HEro C1yKeGHOro NOpy4YeHHs: MW BEPHYTHCS K ITIOCTOSIHHOMY MECTY paboTbl, HO He CBbILIe
JBYX MeCsLeB.

Beimiata CyTOUYHBIX TIPOM3BOJMTCS TakKe, €CTH 3a00/eBIIHH HAXOMWU/ICA Ha JIEUEHHH B
CTallHOHADHOM JledyeOHOM yupeXk[leHWH, Ha OCHOBAaHWM IIpHKa3a O IIPOJJIEHHH CpOKa
KOMaH/IMPOBKU B YCTaHOBJ/IEHHOM IOPS/IKe.

4.9. Ilpu KoMaHAMpOBKax 1o Poccuy pacxofbl Ha HaeM KH/Ibs BO BPeMs KOMaHIWPOBKH
(mpu HaMMUMKM NOATBEP)KAAIOIIMX JOKYMEHTOB) B PaMKax BBIIOJIHEHWs rocsagaHus (3a
cueT cpejcTB cyOcuaui) He MoryT npeebnmaTe 550 py6. B cyTtku. [Ipu OTCyTCTBHM
JOKYMEHTOB, ITOATBEPXKAIOIIUX 3TH pacxoisl, — 12 py6. B CyTKH.

[Ipy HampaB/ileHMH COTPYAHHMKAa B KOMaHJUDOBKY 3a TIpaHMIy pasMep BO3MEIIeHUs
pacXofioB Ha HaeM XWIbf 3aBHCAT OT CTpaHel Ioe3gkd. [Ipu ero ompepgeneHUM
PYKOBOJCTBYIOTCS NpHKa3oM MunduHa Poccuu ot 2 aBrycra 2004 r. Ne 64H. Bo3meltenue
pacxofioB Ha HAaeM JKWIbA BO BpeMs KOMaHIWPOBKH, IIPeBBILIAKOIIMX pasMep,
yCTaHOB/IEHHBIM AaHHBIM IIYHKTOM, IIPOM3BOJWTCS IO (haKTHUECKHWM pacxojaM 3a CyeT
CPeACTB OT OKa3aHWd IUIATHBIX YCIYT C paspellieHHs DYKOBOJUTENS VUPEX[eHUs
(ohopMIIEHHOTO COOTBETCTBYIOI[UM IIPMKAa30M) M TI10 COIVIACOBAHWMIO C IVIaBHBIM
byxranrepom.

4.10. Pacxozpl, CBA3aHHBIE C  KOMaHIUPOBKOH, HO He  IIOJATBEP)KAEHHBIE
COOTBETCTBYIOLIMMH [JOKYMEHTaMH, COTPYAHHKY He BO3MELIATCH WIH BO3MEIIAFOTCA B
MUHMMAlIbHOM pasMepe. Pacxoibl B CBA3M C BO3BpallleHHEM KOMaH/IMPOBaHHEIM
COTPYAHHKOM OH/IeTa Ha MOe3[, CaMOoJIeT WK PYTOe TPAHCIIOPTHOE CPE/ICTBO MOIYT OBITh



BO3MeII[eHbI C Pa3pelleHus JUPeKTopa TOIBKO 10 YBaKUTEIBHBIM IIPUUMHaM (peleHue 06
OTMEHEe KOMaH/{MDOBKH, OTO3BaHHE U3 KOMaH/MPOBKHU, 60/Ie3HB) [PH HAIMUMH JOKYMEHTA,
IIOZITBEPIKJAIOLITET0 TAKHUE PACXO/bI.

B cirydae oTCyTCTBHSA y COTPYAHMKA IOTBEPXKIAIOIINX JOKYMEHTOB 00 06MeHe BamiOTh, B
KOTOPOH BBI]AH ABAHC, Ha HAlMOHAIBHYIO BAMIOTY CTpaHbl NpeObIBaHMSA, MepepacyeT
Pacxo/loB, OCYIIECTBIEHHBIX B KOMAaH/JMDOBKe M IIOATBED)KAEHHBIX [OKYMEHTA/ILHO,
OCYIL[eCTB/II€TC ~ MCXOAA M3  OQHIHATBHOrO OOMEHHOr0  BaMIOTHOIO — KYypCa,
yCTaHOB/IeHHOro baHKoM Poccry Ha [leHb YTBEDXKIEHHSA aBaHCOBOIO OTYETa.

Bosmelljense pacxoZioB Ha TepeBO3Ky 0Oaraka BeCOM CBBILIE  yCTAHOBIEHHBIX
TPaHCIIOPTHBIMHU IIPeTIPUSTUAMH [IPe/Ie/IbHEIX HOPM He TIPOH3BOIUTCS.

BosMelileHre pacxojoB Ha ciy»keGHbIe Te/le()OHHbIE 1eper0BOPLI IPOBOAMTCS B pasMepax,
COrJIACOBAHHBIX C JIMLIOM, IPHUHSABILIKM pellleHHe 0 KOMaHIUPOBaHWH COTPY/HHKA,

4.11. CoTpygHUKY, HarlpaBJeHHOMY B OJHOJHEBHYH) KOMAaH[UPOBKY, COI/IAaCHO CTAThAM

167, 168 Tpyznosoro KOJZleKca PO, OTUIAYMBAFOTCS:
—CpeHUH 3apaboTok 3a JleHb KOMaH/JUDOBKY;
- pacxolel Ha rpoesn;

— UHBIE DacxXofpl, IIPOH3Be/leHHEIe COTDYJHHKOM C pa3pelieHus pPYKOBOJHTEIIs
VUDEKIeHUSI.

Cyrounsle (HagbaBKM B3aMeH CYTOUHBIX) TIIDH OJHOJHEBHOH KOMAHJUDOBKE He
BBITLIAUHMBAIOTCH.

5. ITopsA/J0K oTYeTa COTPYAHUKA O CIy)KeOHON KOMaHJHUPOBKe

5.1. B Teyenue Tpex pabouux fgHel CO [Hs BO3BpALLEHUS U3 CIY)KeOHOH KOMaHIMPOBKH
COTPYAHHMK 00s3aTe/bHO 100OPMIISET JOKYMEHTBI, KOTODhle OBUIM COCTAB/IEHBI IEpef
OTBE3/I0M, Y 3ario/IHAeT aBaHCOBBIH oTueT (¢. 0504505) 06 M3pacXoA0BAHHLIX UM CYMMax.
B cnyxebnom 3agannu (¢. T-10a) coTpyauuk 3amommser rpady 12 «Kpatkuii oTyer o
BBINIOJTHEHUM 3a7laHMs», JTOT OTYeT COIJIACOBBLIBAETCS C PYKOBOAMTENEM CTPYKTYPHOIO
TI0/Ipa3/ie/IeHHs.

ABaHCOBBIM OTYeT COTPYJHHMK IIpeflocTaBisieT B Oyxramrepuio. OJHOBPEMEHHO C
ABAHCOBBIM OTUETOM COTPYHHMK TIIepeflaéT B OYXTalITepHI0 [OKYMEHThI, KOTOpPBIE
NIOJTBEPXKJAIOT ero Pacxo/bl ¥ IPOX3BO/CTBEHHBIH XapakTep KOMaH HPOBKH:

. cy>keOHOe 3afiaHre ¢ KpaTKUM OTYETOM O BEITO/THEHHH;

. 11poe3/iHble OUIeTs;

. CueTa 3a IIPOXKUBaHUe;

. ueku KKT;

. TOBapHBIE UEKH;

. KBHUTAHI[MX 3JIeKTPOHHBIX TEPMUHAIOB (C/THIIBI);

. KCeDOKOITMM 3arpaHIiacriopTa ¢ OTMeTKaMH O IIepeceYeHHH TpaHHlbl (TIpH
3arpaHKOMaH/IUPOBKax);

° JOKYMEHTEI,  TOATBEp)KJAIOLIde  CTOMMOCTb  CIyKeOHBIX — TeneOHHBIX

TIEPEr0BOPOB, H T. [1.

5.2. OcTaToK [eHeXHbIX CpeJCTB, IPEeBBINAIOLIMA CYMMY, HCIIO/Ib30BAaHHYIO COLJIACHO
ABaHCOBOMY OTUETY, MOZJIEXHT BO3BPAll[eHHI0 COTPYZHHUKOM B KacCy He IO3JIHee Tpex
paboumx [Hel roc/ie BO3BPAILEHUS U3 KOMaHJHPOBKH.

B cnyuae HeBo3BpallleHHWs COTPYAHMKOM OCTaTKa CpPEACTE B OIPEEIEHHBIH CPOK
COOTBETCTBYIOI]ad CyMMa BO3MeIAaeTCs B IIOpSZIKe, YCTAHOBIEHHOM TPYAOBBIM K
IPaXKAHCKO-TIPOIIeCCYaIbHBIM 3aKOHO/[aTe/TbCTBOM.



5.3. He no3zaHee Tpex pabourx nHeH co JHA BO3BPALIEHHS U3 CIyKeGHON KOMaHIHPOBKH
COTPYAHHK TOTOBHT M TIPE/CTAB/IAT DPYKOBOJUTENIIO CTPYKTYPHOrO II0ZIpa3/e/leH s
TIO/THBIM OTUET O MpPOJe/aHHo UM paboTe MO0 yUacTHH B MEPONPUSTHM, Ha KOTOPOE OH
OBbLT KOMaHUPOBaH.

COTpyAHHKOM, KOMAHIWDOBAHHLIM /I BBINIO/IHEHMs ONpefe/eHHBbIX 3a/lay, K OTYeTy O
KOMaH/THPOBKE MPU/IaraloTCs OPUIHHaIb! THO0 KCEDOKOITHHM J0KYMEHTOB, MO/Iy4YeHHbIX UM
W/IH TIOJITMCAHHBIX ¥ BDYYeHHBIX UM OT UMEHH YUDPEeXKIEHHS.

COTpyAHHKOM, KOMAaH/IUPOBAHHBIM [IJIf1 YUAaCTHA B KaKOM-TM60 MEpOIPHSTHHM, K OTUETY O
KOMaH/IHDOBKe ~ MPHIAraloTCA [I0/IyYeHHple MM, KaK yYaCTHHUKOM MEpOIPHATHS,
MarepHaJibL.

6. O13BIB COTPY/AHHKA W3 KOMaHJUPDOBKH HW/JIH 0TMeHd KOMaHJHUPOBKH
OCYyIECTB/IAETCA B C/IeyI0IeM nopAaKe

6.1. PykoBoziiTe/Ib CTPYKTYPHOTO IOfpa3jeneHus TOTOBUT CIYKeOHY0 3alMCKy Ha MMs
[MDEKTOpa YYpeXKJeHHss C OObACHEHHeM IIPUYMH O HEBO3MOXKHOCTH HarpaB/eHus
COTPYAHMKA B KOMaHIHPOBKY M/IM OT3bIBa COTPYAHMKA U3 KOMaHIUPOBKH 10 HCTEUYEHHS ee
CpOKa.

ITocne pereHus JUpeKTOpa FOTOBUTCS INMPHUKa3 00 OTMEHe KOMaHIMPOBKH WJ/IM OT3LIBE U3
KOMaH/IUDOBKH.

Bosmelenye pacxofoB OTO3BAaHHOMY M3 KOMAaHMPOBKM COTPY[AHHKY IIPOM3BOJHMTCH Ha
OCHOBAHMH aBAHCOBOI'0 OTYeTa U MPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

6.2. KomanaupoBKa MO)KeT OBITh IIpeKpalieHa [OCPOYHO I10 DPEIIeHHI) [JHUPEKTOpPa B

CIydasx:
E BBITIO/THEHHs] C/Ty»KeOHOT0 3a/1aHus B II0THOM 00beMe;
. GonmesHM KOMAaHIMDOBAHHOTO, HA/MUMsl YPE3BLIYAWHBIX CeMeHMHBIX M HHBIX

00CTOATENMBCTE M MHBIX OOCTOATENBCTB, TPeOYIOIMX €ro MPHCYTCTBHS [0 MECTy
TIOCTOSIHHOTO TIPOKUBAHHS;

o Hamuus cryKeOHOH HeoOX0IUMOCTH;
s HapyILIEHWA COTPYAHMKOM TPY[OBOH [AUCIWIUIMHBI B IIEPHOJ HAXOMKAEHHS B
KOMaH/THDOBKE.

6.3. Orbe3z B KoMaHJMPOBKY 0Oe3 Hajjexamero oQopMIeHHs HOKYMEHTOB I10 BHHE
COTPYAHHKOB CYMTAeTCA IIPOTYJIOM U B/leueT 3a co60¥ Meph! JUCIUITIMHAPHOTO B3bICKAHHS
B COOTBETCTBHH C TPy/0BBIM KOZeKCOM PO,
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ITpunoxxenue 10
K YUeTHOH IO/UTHKe

HOPH}IOK INpoBe/ieHUs UHBEHTAPH3AlMHA dKTUBOB H 00s13aTeNLCTB

Hacrosmuii ITopsaok paspaboTaH B COOTBETCTBHH CO C/IEYHOLIUMH JOKYMEHTAMHM:
— 3akoHoM 0T 06.12.2011 Ne 402-®P3 «O GyxranTepckom yuerey;

— ®@enepanbHBIM CTaHAAPTOM «KOHIIeNTya bHbIe OCHOBEI OyXTalaTepCKoro yuera U
OTYETHOCTH OPTraHM3alliH roCcy/JapCTBEHHOIO CEKTOPa», YTBEPIKAEHHBIM IIPHKa30M
Munduna ot 31.12.2016 Ne 256H;

— ykasaHueM LB ot 11.03.2014 Ne 3210-Y «O mops/ike BeZleHHsT KaCCOBBIX OepaLjyit
FOPUIMYECKUMH JTUL[AMH...»;

— MeToaW4eCKUMY yKa3aHMAMH 110 TIepBHYHBIM JOKYMEHTaM M PErHCTPaMm,
yTBepKIeHHbIMU NpUka3oM MunduHa ot 30.03.2015 Ne 52H;

— IIpaBuiamMy yueTa ¥ XpaHeHUs parolieHHbIX MeTa/lIOB, KaMHEeH W W3JIe/ni,
YTBePXKeHHBIMH MocTaHoB/IeHHeM [IpaButenscTBa ot 28.09.2000 Ne 731.

1. Ob1gHe mo/IoKeHus

1.1. Hacrosumii Ilopsfok ycTaHaBIMBaeT IIDaBWIA TIPOBEEHHsS WHBEHTApHU3aLuH
MMYIL[eCTBa, (PMHAHCOBBIX AKTWUBOB M 00s3aTe/IbCTB YUPEXKIEHMS, B TOM UMCIe Ha
3a0a/laHCOBBIX CUETAaX, CPOKHM ee IIPOBE/eHHs, TepeueHb aKTHBOB M 00s3aTebCTB,
IIPOBepsIeMbIX IIPH ITPOBeJeHUH WHBEHTAPU3aLIHH.

1.2. WHBeHTapu3allid MOZJIEKUT BCe HMYILECTBO VUDEXKIEHHs HE3aBHCHMO OT €ro
MECTOHAXOXKIEHUA M BCe BH/BI (DMHAHCOBBIX AKTHBOB M 00f3aTENLCTB YUpPEXKJEHHs.
Takyke WHBEHTAPH3ALMH TIO[JIEKAT MMYILECTBO, HaxOZslleecs Ha OTBETCTBEHHOM
XPaHEeHWH YUYPeXKIeHH .

WHBeHTapH3alliI0 MMYIeCTBa, NMepeJjaHHOro B apeHAy (6e3Bo3MesnHOe MOJIB30BAHUE),
TIPOBOJUT apeHziaTop (CCy 0MNoaydaTens).

WHBeHTapHU3allyisi WMYIeCTBA TPOM3BOAMTCS II0 ero MEeCTOHAXOXKAEHWI0 W B paspese
OTBETCTBEHHBIX (MATEPHAILHO OTBETCTBEHHBIX) JIHL], J1a/iee — OTBETCTBEHHEIE JIMLA.

1.3. OCHOBHBIMH L{e/ISIMH HHBEHTAPH3AL[HK SBJISTFOTCS:

® BBIAB/IEHHE (DAKTHUECKOr0 HaIWuMs WMYILECTBA, KaK COOCTBEHHOIO, TaK W He
NIPUHAJYIEKAIIET0 YUPesK/IeHHI0, HO YHC/AIErocs B OyXralTepckoM yueTe;

o COIIOCTaB/IEHHE (HaKTHUECKOrO Ha/IMUMs C JaHHBIMH GyXraaTepcKoro yuera;

® TIPOBEPKA TIO/IHOThI OTPa)KeHHMSA B ydeTe MMYLUECTBA, (DMHAHCOBLIX AKTHUBOB M
06s13aTe/TbCTB (BBIAB/IEHHE HEYUTEHHBIX 00BEKTOB, He0CTay);

o JOKYMEHTa/IbHOE [TOATBeP K/|eHHe HaIMYHs UMYIIIeCTBa, (PMHAHCOBLIX AKTHBOB H
00g3aTeLCTB;

@ orpezeeHye (HaKTHUeCKOI'0 COCTOSHUS UMYII[ECTBA U ero OLIeHKa;

o TpoBepKa COO/IFO/IeHHs. TPAaBWI COZIEDXKAHHS W SKCIUIyaTaldyd OCHOBHBIX

CPELCTB, HCIIONBE30BAHHWA HeMdTepHa/IbHBIX AaKTHUBOB, a TakXKe IpaBUI H YCJIOBHﬁ
XpaHEHHA MaTepHAaJIbHbIX 3aracoB, NeHeXHbIX CPefCTB;

L BBIIBJIEHHE TIPH3HAKOB OﬁeCHEHEHHH dKTHUBOB.

1.4. IIpoBesieHHe UHBEHTaPHU3AIUHA 00S3aTe/ILHO:

® TIpH Tlepesiaye UMYIIeCTBa B apeHY, BLIKYTIe, TIPOaKe;

° Tepe/| COCTaB/IEHUEM TO/J0BOM OTUETHOCTH (KPOMe HMYILIeCTBa, HHBeHTapH3al[Hs
KOTOPOT0 NIPOBO/IM/IAaCh He paHee 1 OKTAOps OTYETHOrO roja);

® IIDHA CMEHe OTBETCTBEeHHbIX JIUII;



° TpY BbIAB/IEHMH (DAKTOB XMILEHHs, 3/0YNOTPeO/IeHNs WK TIOPYM MMYILeCcTBa
(HeMe[I/IEHHO I10 YCTAHOBJIEHHH TaKUX (aKTOB);

o B C/Iy4ae CTHXMMHOrO GefCTBMSA, II0XKapa W ADYTHX UpPe3BBIUAHHBIX CHTyaLHi,
BBI3BAHHBIX JKCTPEMAIbHBIMK YC/IOBMAMM (Cpasy JKe II0 OKOHUAHWM TI0)Kapa WIIH
CTUXUMHOro OeaCTBHA);

. TPU  peOpraHu3alliy, H3MeHeHHMHM TWIla YUPeXKIeHHs WA JIMKBHIALUKU
YUpeXXIeHHs;
o B JIPYTHX C/Iy4asx, IpefyCMOTPeHHBIX JeHCTBYIOUIMM 3aKOHOJaTe/IbCTBOM.

2. O6mumii NOPAZI0K M CPOKH NPOBeJeHUsA HHBEHTAPU3AHHA

2.1. [na 1poBefeHHs WHBEHTapH3allUd B YUYDPEXKIEHWH CO3ZAeTcsi IIOCTOSHHO
JeHCTBYIOIIas HHBEeHTapH3al[MOHHAs KOMHCCHS.

Ilpu OGonemom obwveme paboT /18 OJHOBDPEMEHHOTO IIPOBENEHHS WHBEHTapH3aLUH
MMYyILleCTBa CO3[ar0Tcs pabourie HHBeHTapU3al[MOHHbIE KOMHCCHH. I1epCOHaIbHLIN COCTaB
TIOCTOSIHHO [JIeMCTBYIOIMX M DPabouMx MHBEHTapH3aLUOHHBIX KOMMCCHE YTBEPKIAeT
PYKOBO/JUTE/Tb YUPEXKICHHUSI.

B cocTaB MHBEHTApH3allMOHHOM KOMHCCHM BK/TIOUAIOT TIPE/ICTABUTE/IEH afMHHUCTpALIUH
y4YpeXeHHs, COTPYAHUKOB OyXranTepuH, JPYTHX CIIEI[HaTHCTOB.

2.2, VIHBeHTapH3alK [TO/JIEKUT UMYLI[ECTBO YUPeXKeHHs, BIOKEHHA B HETO Ha CUETE
106.00 «BnoxxeHHs B He)HHAHCOBLIE AKTHBLI», a TAKXKe CIeAVIONHe (PUHAHCOBLIE
aKTHBEI, 00513aTeLCTBA U (PUHAHCOBBIE PE3Y/IbTATHL:

— neHexxHsle cpezcTBa — cueT X.201.00.000;

— pacyeTsl 1o goxojam — cueT X.205.00.000;

— pacyeTsl 110 BbIJaHHBIM aBaHcaM — cueT X.206.00.000;

— pacyeTsl C IIoA0TYeTHBIMU uLjamu — cueT X.208.00.000;

— pacueTsl 0 yiriep0y UMYIeCTBY ¥ MHLIM /10X0aM — cueT X.209.00.000;

— pacyeTsl 10 IPUHSATEIM 06s13aTenscTBaM — cueT X.302.00.000;

— pacueTsl IT0 1iaTesxam B 6romxeTs! — cuer X.303.00.000;

— IIpOYMe pacyeTsl C KpeauTopamu — cueT X.304.00.000;

— pacyeTsl ¢ KpeJUTOPaMH 10 0/Tr0BbIM 00s13aTescTBam — cueT X.301.00.000;

— Joxops! byaymmx nepuosos — cuet X.401.40.000;

— pacxogp! Oyayiux nepuosios — cueT X.401.50.000;

— Pe3epBHI IpeCcToAIMX pacxonos — cyeT X.401.60.000.

2.3. Cpoku TMpOBefeHMs IUIAHOBBIX WHBEHTAapM3al[Mil yCTaHOBIeHHl B ['paduke
TIPOBe/IeHUSI MHBEHTAPH3AI[HH.

Kpome T11aHOBBIX MHBEHTapH3allli, YUpeX/eHHe MOXKET IIPOBOJWUTL BHEIJIAHOBLIE
CIUIOUIHBIE  MHBEHTapH3allMd TOBapHO-MaTepHA/IBHBIX  LIEHHOCTeH. BHeIIaHOBbIe
MHBeHTapH3al[iK IIPOBOJATCA Ha OCHOBAaHUHM IIPHUKA3a PYKOBOJUTEIS.

2.4. lo Hauama MPOBEPKM (DaKTHUECKOTO Ha/WUMsl MMYILECTBA WHBEHTapU3al[MOHHOM
KOMHCCHHM HAIJEXHUT IOJMYYHTE TPHUXO/HBEIE M DAcXOJHble MOKYMEHTHI W/IH OTYEThI O
NBIKEHUH MaTepPHaNlbHBIX LIEHHOCTeH M JIeHeXXHBIX CPeJCTB, He C/JaHHBIE H He YUTeHHbIE
OyxranarepHeli Ha MOMEHT TIPOBEZIEHHS HHBEHTaPH3AL[HH.

IMpepcenaress UHBEHTapU3Al[MOHHOM KOMHCCHH BH3HUDYET BCE MPHUXOAHBLIE H PacXOHble
JIOKYMEHTEI, IIDHU/IOKEHHbIE K peecTpaM (0TUeTaM), C YKa3aHWEM «0 WHBEHTapH3al[iy Ha
"___"» (#ara). 3TO CIYKUT OCHOBAHKMEM Ji/1f1 OIIpe/ie/IeHHs 0CTaTKOB UMYIIIECTBA K Havary
VMHBEHTapH3alliy 110 YYeTHLIM JaHHbIM.



2.5. OTBETCTBEHHBIE JIMI[@ [AOT PACIMCKM O TOM, YTO K Haualy WHBEHTApHU3al[MH BCe
pacxofHele W TIPUXO[HbIE MOKYMEHTBI HAa HMYILECTBO CZaHBl B OYXTaTEPHUI0 WM
IiepefjaHbl KOMHMCCHMH H BCe I|eHHOCTH, IIOCTYIIMBIIHE Ha MX OTBETCTBEHHOCTD,
ONPUXOZIOBAHEI, A BhIOBIBIIME — CITHCAHBI B PACXO[. AHAJOTMYHLIE DACIIMCKH JAOT
COTPYZHUKH, MMEIOIKe MOJ0TYeTHEIe CyMMBI Ha TPHOGpETeHre WM [J0BepeHHOCTH Ha
T0JIy4eHHe HMYI[eCTBa.

2.6. DaxTHUECKOe HA/MUMe WMYLIeCTBa IIPM HHBEHTApH3allH OIPEeJe/IAT IIyTeM
00s13aTe/IbHOTO MO/ICYeTa, B3BEIUMBaHus, 06Mepa.

2.7. TlpoBepka (akTHUeCKOro HaAWUMA HMYIEeCTBA IMIPOM3BOAUTCA TIPH 06sS3aTelbHOM
y4aCTHH OTBETCTBEHHBIX JIHIL.

2.8. [ns odopmieHHs MHBEHTapU3al[MH KOMHCCHS TIPUMEHSeT CieAyrolqHe (opMEL,
yTBepKaeHHble nprka3oM Munduna ot 30.03.2015 Ne 52H:

— MHBEHTapHU3al[HOHHas OIIMCh OCTATKOB Ha CUETaxX ydeTa JEeHEKHBIX CPe/ICTB

(. 0504082);

— WHBEHTAPU3AL[MOHHAs OMKCh (CIMUMTe/TbHasA BeJOMOCTh) 6/IaHKOB CTPOroil OTUETHOCTH
U [leHeXXHbIX JoKyMeHToB (. 0504086);

— WHBEHTAPU3al[MOHHAS OIMCh (CIIMYMTE/IbHAS BeZJIOMOCTE) 10 06beKTaM He(yHHAHCOBLIX
akTHBOB (. 0504087). ITo o6BeKTaM, IlepeJaHHBIM B apeH Ty, 6e3Bo3MesqHoe
TI0JIE30BAHKE, & TaKKe I10/IyUeHHEIM B apeH/ly, 6e3B03Me3/IHOe I10/1b30BaHHE U I10 IPYTUM
OCHOBAHMSM, COCTAB/ISIFOTCA OTHe/bHbIe ormucH (§. 0504087);

— WHBEHTapH3al|HOHHas OITMCh HA/MYHLIX JleHeXKHbIX cpeficTB (. 0504088);

— WHBEHTapHU3al[HOHHAs OIMCh PACUETOB C [TOKYIIATe/IMHU, ITOCTABIIHKAMH U TIPOUUMH
nebutopamu u kpeauropam# (¢. 0504089);

— WHBEHTApPHU3alMOHHaA OIKCh PaCyeToB M0 nocTyrieHusM (¢. 0504091);

— BEJJOMOCTh PACXOXK/EHHH 110 pe3yabTraTaM MHBeHTapu3atw# (¢. 0504092);

— aKT O pe3yJibTaTax MHBeHTapH3auuu (¢. 0504835);

— MHBEHTAPHU3al[MOHHAs OIMCh 3a/I0/DKEHHOCTH I10 KpeluTaM, 3aiiMaMm (ccyzam)

(. 0504083);

— MHBEHTapH3al[MOHHasA OMHCh LieHHbIX OyMmar (¢. 0504081).

DOpMEBI  3alO/HAT B INOPAAKe, YCTAHOBAEHHOM METOAWUECKUMH YKa3aHWUAMU,
YTBepKAeHHbIMH IprKa3oM MuHpuHa ot 30.03.2015 Ne 52H.

st pesy/ibTaToOB HMHBEHTApM3alldl PacxofoB Oy[yIMIMX MepUOJO0B TPUMEHSETCS aKT
WHBEHTapU3allii  pacxofoB  Oyaymmx mepuogor Ne MHB-11  (¢. 0317012),
yTBep>KIeHHBIH IprkazoM MuHouHa ot 13.06.1995 Ne 49,

2.9. MHBeHTapU3al[MOHHAasd KOMHCCHA 00ecrieulBaeT IOJHOTY ¥ TOYHOCTH BHECEHHS B
OIMCH JJaHHBIX O ()AKTHUeCKMX OCTATKaX OCHOBHBIX CPE/CTB, HEMATepHAIbHEIX aKTHBOB,
MaTepHalbHBIX 3allacOB W JPYroro HMYIIECTBA, [JeHeKHbIX CPeNCTB, (HHAHCOBBIX
aKTUBOB U 00A3aTe/IbCTB, NMPABUILHOCTE H CBOEBPEMEHHOCTh O(GOPMIIEHHS MaTepHasoB
HHBeHTapu3alui. Takke KoMuccHsa o0ecrieddBaeT BHECEHHE B OIMUCH OGHApyKeHHBIX
TIPU3HAKOB 0becLieHeHUsT aKTHBA.

2.10. Ecnu vHBeHTapu3alys TPOBOJUTCS B TeUeHHWe HECKOIBKHUX [HEH, TO MOoMelLeHHUs,
Tfle XpaHATCs MaTepHalbHBIE I[EHHOCTH, IPH YXOJe WHBEHTapH3al[MOHHOH KOMMCCHU
JO/DKHBL OBITH OfevaTaHel. Bo Bpems IlepepblBOB B paboTe WMHBEHTApU3al[HOHHBIX
KOMHUCCHH (B oOe/leHHEBIN IepephiB, B HOYHOE BpeMs, II0 APYIHUM IPHUYHMHAM) OITHCH
JOJDKHBI XPAHUTBCS B SAlMKe (1IKady, ceiide) B 3aKPLITOM [TOMEIEHUH, I/le [TPOBOJUTCS
WMHBEHTapU3alius.



2.11. Ec/iv OTBETCTBEHHEBIE JIMI[a 00HApY)KaT MOC/Ie WHBEHTAPHU3aL[MK OIIMOKHU B OITHCSX,
OHH JJ0/DKHBI HEMEJIEHHO ([JO0 OTKDBITHS CK/Iaja, KIaJ0BOH, CEKIMH H T. I1.) 3asBHTb 06
3TOM IIpeicefiaTei0 MHBeHTAPU3AIIMOHHON KOMUCCHH.

VIHBeHTapH3alHOHHASA KOMHCCHS OCYLIeCTB/ISeT IPOBEPKY YKA3aHHBIX (haKTOB U B C/Iydae
UX TIOATBEPXKIEHHs! MPOM3BOJMT HMCIIPaB/IeHHe BBISBIEHHBIX OUIMOOK B YCTaHOB/IEHHOM
TIopsifKe.

3. OcoGeHHOCTH MHBEHTaPU3ALMH OTAEIBHBIX BH/0B UMYIeCTBa, (PUHAHCOBBIX
aKTHBOB, 00513aTe/ILCTB H (PUHAHCOBBIX Pe3y/IbTaTOR

3.1. MHBeHTapusalus OCHOBHBIX CpPe/CTB IIDOBOAMTCS OAHH pas B TOj Iepef
COCTaB/IeHHMEM TOA0BOM  OyxraaTepCKOM  OTUETHOCTH. VICKIIOUEHHE — OOBEKTHI
bubmioreunoro Goxpa, CPOKH ¥ MOPSI0K HHBEHTAPH3AI[MKA KOTOPBIX U3/I0MKEHEI B ITYHKTE
3.2 Hacrosuiero [TonoxeHus.

WHBeHTapu3alMiM TIO/jIeKaT OCHOBHBIE CpeACTBA Ha OanaHcoBbIXx cuetax 101.00
«OcHoBHble cpefcTBa», Ha 3abamaHcoBoM cuete 01 «VIMyL[ecTBo, IO/yuyeHHOe B
I10/1b30BaHUEe».

OcHoBHEIE Cpe[CTBa, KOTOPBle BPEMEHHO OTCYTCTBYIOT (HaXOAATCS y IOZAPSAYMKA Ha
PeMOHTe, y COTPY/JHUKOB B KOMaHHDOBKE U T. [.), HHBEHTapPHU3UPYIOTCS 0 JOKYMEHTaM
¥ PeryucTpaM 0 MOMEHTa BBIOBITHS.

ITepen HWHBeHTapH3aleH KOMHCCHSA [IpOBepseT:
— €CThb JIM WHBEHTapHble KAPTOYKH, KHWTM M OIMCH Ha OCHOBHBLIE CPE/ICTBA, KaK OHH
3ar10/IHEHBI;

- COCTOsIHHE TeXIacriopToB 51 APYTHX TeXHUYeCKHX LIOKYMEHTOB;
- JOKYMEHTEI 0 roCyapCTBEHHOU perucTpalyu 00beKTOB;
— OOKYMEHTBHI Ha OCHOBHBIE CpeJICTBA, KOTOpble IIPHHSMM WM Cald Ha XPaHEHHE W B
apeHgy.

IIpy OTCYTCTBHH [OKYMEHTOB KOMHCCHA [O/DKHAa 00ecreunTh WX I[IOy4YeHHe WIIu
opopmrienre. Ilpuy oOHApY)KeHMM pACXOXKIEHHH ¥ HETOUHOCTEH B perucrpax
OyxranTepckoro  y4yera MM  TEXHHUECKOH JIOKYMEHTAIMM  C/e[yeT  BHECTH
COOTBETCTBYIOLLIME UCTIPaBIeHUA 1 YTOUHEHHUs. "

B xoje MHBEHTapHu3aluy KOMMCCHSA TIpoBepseT:
— (hakTHueCcKOe HaJMyHe 0OBHEeKTOB OCHOBHBIX CPEZCTB, SKCIUIYaTUPYHOTCA M OHH II0
Ha3Ha4eHHIO;

— (husuUecKoe COCTOSHME 06HLEKTOB OCHOBHBIX CPe/CTB: pabouee, 10JI0MKa, U3HOC, TIOpYA
HT. [

Hannble 06 SKCIUTyaTalldd M (U3HYECKOM COCTOSHMM KOMHCCHSL yKashlBaeT B
HWHBEHTAPU3AI[MOHHOH orrcH (§. 0504087). I'pade! 8 1 9 HHBEHTapU3AI[MOHHON OITUCH IO
H®A xoMHCCHA 3aM10/HAET C/IeAyoIUM o6pa3om.

B rpage 8 «Craryc o6beKTa yueTa» yKa3bIBarOTCS KOZbI CTaTyCOB:

11 — B 3KCIUTyaTaIMy;

12 — TpebyeTcs peMoHT;

13 — HaXOUTCA Ha KOHCEPBAIIUH;

14 — TpebyeTcs MOZepHU3AIHS;

15 — TpebyeTcs pEKOHCTPYKIIHS;

16 — He cooTBeTCTBYET TpeOOBAHHUAM 3KCILTyaTallHH;

17 — He BBeJleH B 3KCIUIyaTal[HH0.

B rpade 9 «Ilenepas QyHKIMA aKTHRA» YKA3BIBAIOTCSA KObI (YHKIIHM:

11 — IpOJO/DKUATE 3KCILTYaTallHIo;

12 — peMOHT;

13 — KOHCepRallHs;



14 — MmopiepHM3aLKs, JoOCHaIeHHe (foobopynoBaHue);

15 — peKOHCTPYKLHS;

16 — criucaHue;

17 — yrunmsarius.

3.2. VinBenHTapusanyms 6Mb/IHOTeYHbIX (DOH/JOB IPOBOAUTCS IIPU CMEHE PYKOBOAMTE/IS
61OIHOTEKH, 2 TAK)KE B CIIEYIOIMEe CPOKH:

— Haubostee LieHHBIe OHIBI, XPAHSALIMECS B ceHdax, — eXKeroHo;

— pejyauiiye U rieHHble QOHbLI — OJMH pa3 B TPH roia;

— OCTa/IbHble (OHABI — OJJUH Pa3 B ATk JIET,

IIpy wuHBeHTapusauuy OubmuoTeyHOro (OHJA KOMHCCHS TIPOBEPSIET KHHIM I1yTeM
TMIOZICUETA, 3JIEKTPOHHEIE JOKYMEHTHI — I10 KO/JIMYeCTBeHHBIM MTOKa3aTe M U KOHTPO/IbHBIM
CyMMaM.

3.3. Ilo He3apepIlleHHOMY KaIlCTPOWTEILCTBY Ha cuere 106.11 «BiokeHHs B OCHOBHBIE

CPefcTBa —  HENBWKMUMOE  MMYILECTBO  yUDEeXKJEHHS»  KOMHCCHS  IIDOBEDSET:
— HeT M B cocraBe 06opy[oBaHMS, KOTOPOE IIepefiaid Ha CTPOMKy, HO He Haydamd
MOHTHUPOBATE;

— COCTOSHME W TIPHYMHBI 3aKOHCEPBHDOBAHHBIX X BPEMEHHO TIPHOCTAHOBJ/IEHHBIX
00BEKTOB CTPOUTEJILCTBA.

IIpy rpoBepKe MCIIO/b3yeTCs TeXHHuecKasd AOKYMEHTAL[Us, aKThl COauY¥ BBITOJTHEHHBIX
paboT (3TaroB), }KypHa/Ikl yueTa BLITIOTHEHHBIX paboT Ha 06beKTaX CTPOMTEILCTBA U JIp.
Pe3y/ibTaTel MHBeHTAPH3al[Mi 3aHOCATCS B MHBEHTapHU3al[MoHHYI0 ormick (¢. 0504087). B
OIMCH II0 KaXK[OMy OT/e/IeHOMY BUAY paboT, KOHCTPYKTHBHBIM SJIEMEHTaM H
000py/ZIoBaHMIO KOMHCCHUS YKasblBAaeT HaHMEHOBAHHE 00BLEKTa W 00BEM BEBINTOTHEHHBIX
pabot. B rpadax 8 u 9 uHBeHTapHU3alMOHHOM orvcy 110 HOA KOMHCCHS yKasbiBaeT X0/
peaju3aliy BJOKeHHH B COOTBETCTBHM C IMYHKTOM 75 WHCTPYKUMH, yTBEPKIEHHOMH
nprka3oM MunduHa ot 25.03.2011 Ne 33H.

3.4, Ilpu WHBEHTapHM3al[dd HeMAaTeDHaIbHbIX aKTHBOB KOMHCCHS  I[IPOBEpSET:
— eCTb JI¥ CBHETEILCTBA, [aTeHThl U JIMI[eH3HOHHbIe JOrOBOPLI, KOTOPEIE [TOTBEPsKAAI0T
WCK/TFOUUTENbHbIE TpaBa YUpEXKIeHUs Ha aKTHBBI;
— yuTeHBI JId aKTHBEI Ha OaaHce ¥ HeT /i OLHOOK B yueTe.

PesynbTaThl HHBeHTAPU3ALMY 3aHOCATCS B MHBEHTapH3aL[MOHHYI0 oruch (. 0504087).
I'pader 8 v 9 WHBeHTapH3aLMOHHOM ormcy 1o HPA KOMHCCHS 3alo/HSeT C/IeqyIoIHM
obpazom.

B rpage 8 «Craryc o6bexra yueTa» yKa3bIBarOTCs KOZbI CTATYCOB:

11 — B 3KcIUTyaTaImy;

14 — TpebyeTcs MoepHU3ALHS;

16 — He cooTBeTCTBYeT TpeOOBaHMAM IKCIUTYaTAL[HH;

17 — He BBefleH B 3KCIUIyaTaL[HIO.

B rpage 9 «IleneBas HyHKIMsA aKTHBa» YKa3bIBAHOTCA KOJBI (DYHKLMM:
11 — NpoAO/DKUTE 3KCIUTyaTal{HIo;

14 — MopepHM3alys, J00CHaleHKe (noobopynoBanue);

16 — cricanue.

3.5. Marepua/ibHbIe 3arachbl KOMUCCHS TIPOBEPSET 0 KOKAOMY OTBETCTBEHHOMY JIMIY H
10 MecTaM XpaHeHus. [Ipy WHBeHTapH3al|uM MaTepHa/lbHBIX 3arlacOB, KOTODLIX HET B
YYpeX[IeHHH (B IIyTH, OTIPY)KEHHbIe, He OIIaueHBl B CPOK, Ha CKIajax [pYyrHx
OpraHM3alui), NpoBepsieTca O0OOCHOBAaHHOCTE CYMM Ha COOTBETCTBYIOIIMX CUETAX
Byxyuera.



OtpesbHBIE MHBEHTapU3alMOHHBIe orUcH (. 0504087) cOCTaB/IsIOTCS Ha MaTepHaTbHbIE
3ar1acel, KOTOpBIE:
— HaxXofdaTCAd B YUDEKIEHHM M pacrpefie/leHbl [0 OTBETCTBEHHBIM JIHI]AM;
— Haxonsrcs B IyTW. Ilo Kak[od OTIpaBKe B ONMHCH YKa3blBAETCS HauMeHOBaHHUe,
KOIIMYEeCTBO M CTOMMOCTb, JlaTa OTTPY3KH, a TAakKe II€PeYeHh W HOMEpa Y4eTHBIX
IOKYMEHTOB; '

— OTIPY’KeHbl W He OIllaueHbl BOBPeMs INOKyTaTensMu. [10 KaKzod OTrpyske B OIMCH
yKa3bIBaeTCs HaWMEHOBaHWe IIOKyTlaTeJdi M MaTepHaibHBIX 3arlacoB, CyMMa, /aTa
OTIPY3KH, nara BBIITHCKH %} HOMEp pacyYeTHOro OOKYMEHTa;
— Tepe/jaHel B TepepaboTKy. B omucy ykaselBaeTcs HauMeHOBaHWe TepepabaThIBaroLei
OpraHW3alMd W MaTepHanbHBIX 3arlacoB, KOMWUECTBO, (hakTHUYecKas CTOMMOCTb II0
AaHHBIM  Oyxyuera,  Jara  Iiepefaud, HOMepa M JaThl  JOKYMEHTOB;
— HaXOJATCs Ha CKNafax APYTHMX OpraHW3aimid. B omucH ykasbiBaeTcss HauMeHOBaHUe
OpraHM3alliyi ¥ MaTepHalTLHBIX 3aT1ACOB, KOIMUECTBO H CTOMMOCTS.

ITpu unsenTapusaimy ['CM B ormicu (¢. 0504087) ykasbiBaroTCs:

— OCrarkd TomBa B 0akaX 10 KaX/OMy TpaHCIIOPTHOMY  CDE/CTBY;
— TOIUVIMBO, KOTODOE XPaHUTCS B EMKOCTSIX.

OcraToK TOrUMBa B Hakax W3MepsieTcs TAKUMH CIIocoBamMu:

- CIIeI[HanbHBIMU H3MEepUTe/ISIMH WIH MepKamu;
- IyTeM C/vMBa WTH 3arpaBKH hi(o] TIO/THOTO Oaka;
— M0 IOKa3aHWAM OOPTOBOTO KOMIIbIOTEDA W/IH CTPEJIOYHOrO0 WHJWKATOPA YPOBHA
TOILIUBA.

3.6. Ilpu uHBeHTapM3allMH [|€HEKHBIX CPEICTB HA J/MILEBBIX W OAHKOBCKHUX CYeTax
KOMMCCHA CBepsAeT ocTarkd Ha cuerax 201.11, 201.21, 201.22, 201.26, 201.27 c
BBIITMCKaMHM U3 JIMIEBLIX ¥ 0AHKOBCKMX CUETOB.

Ecm B Oyxyuere uMC/IATCA OCTaTKM IO CpeAcTBaM B myTd (cueta 201.13, 201.23),
KOMMCCHS CBepsIeT OCTAaTKH C JAaHHBIMH IIOATBEPK/AMIIMX JOKYMEHTOB — DaHKOBCKHMH
KBUTAHI[UAMY, KBUTAHL[UAMH TIOUTOBOI'O OT[e/IeHUS, KOIMSAMU COIPOBOJUTEILHBIX
BEJOMOCTEH Ha Cfjayy BBIDYUKM WHKACcCATOpaM, C/IMIIAaMM (4eKaMM  IUIaTeXHBIX
TepMHHAJIOB) U T. II.

3.7. IIpoBepKY HA/IMUHLIX JleHer B KacCe KOMHCCHS HaUHHAET C KACChl, B KOTOPOH BeyTCA
pacuersl. CyMMbI HATHYHBIX JIeHer JI0/DKHbI COOTBETCTBOBATh JaHHBIM KHHUIH GyXramrepa-
Kaccupa.

VIHBeHTapH3aLu| TIO/I/IEXKAT:
- HaTMUHLIe JIEHbIH;
- : bnaHKH CTporoi OTUETHOCTH;
- JIEHE)KHBIE JIOKYMEHTBI;

— LIeHHble Oymaru.

WHBeHTapu3alua HaMUHBIX JIeHE)KHBIX CPEZICTB, JEHEKHBIX IOKYMEHTOB M O/aHKOB
CTPOrOM OTYETHOCTH IPOM3BOJMTCS IIyTEM MOJHOrO (IIOJIMCTHOrO) MepecyeTa. ITpu
NpOBEpKe O/1aHKOB CTPOTOH OTYETHOCTH KOMHCCHs (DPMKCHPYeT HaualbHbBIE U KOHEUHBIE
HOMepa 0/1aHKOB.

B xone WHBEHTapHU3aliu Kacchl KOMUCCHS:
— TIPOBEpSIeT KaCCOBYIO KHHIY, OTYEThl KaccHhpa, NPUXO[HBIE M PACXOJHBIE KACCOBBIE
opzepa, KypHa/ll DeTHCTPALlMM TIPUXOJHBIX M DPACXOJHBIX KAacCOBEIX Op/EpOB,
A0BEPEHHOCTH Ha ITOJIyUeHHe JeHer, PeecTp JelTOHMPOBaHHbBIX CYMM H JPYTHe JO0KYMEHTEI
KacCOBOM JUCITUTUTHHEL,
— CBepseT CyMMBI, ONPHXOJOBAHHbIE B KAaCCy, C CYMMaMH, CIIUCAHHBIMH C JIMLIEBOIO
(pacueTtHOro) CYeTa;



— IIOBEDSET COﬁIHO,U,EIH/IE KaCCHPOM J/IMMHTd OCTaTKa Ha/IMYHBIX [EHEXHBIX CPEeICTB,
CBOEBPEMEHHOCTD JeTIOHHMPOBaHWA HEBBIIIAYeHHBIX CYMM 3apILIaTel.

3.8. MHBeHTapH3al[HI0 PacyeToB C JeOWTOpaMK M KPeSUTOPAMH KOMMCCHs IIPOBOJUT C

yueToM CJIe/[yIOLIMX ocobeHHOCTe:
- ompeje/isieT CDPOKH BO3HUKHOBEHHUS 3a/]0/DKEHHOCTH;
— BbUIB/ISIET CYMMbl HeBBITUTAUEHHOH 3apIUIaThl ([ETIOHMPOBaHHBIE CYMMBI), @ TakkKe
TIeDeIUIaTEI COTPYJHHKaM;

— CBepseT JaHHble OyxyueTa C CyMMaMH{ B aKTaX CBEPKH C IOKYIIATEIAMH (3aKa3YHKaMH)
M TIOCTAaBUIMKAMH (MCIIOJTHUATEISAMM, TIOADPAAUMKAMM), a Takke C OIo/pKeToM H
BHeOI0P>KeTHEIMH thoHaamMu - o Hajioram H B3HOCAM;
— rpoBepsieT 060CHOBaHHOCTE 3a/J0/DKEHHOCTH T10 HeZI0CTauaM, XUIIeHUAM U yiepbam,

3.9. Tlpu HHBeHTapH3alMH pacxofoB OyAyIIHUX TIEPHOZIOB KOMHCCHsI T[IPOBEPSHET:
— CYMMbI DacX0fl0B W3 ZIOKYMEHTOB, ITOZTBepP)K/JAIOIMX PAcX0/bl OYAVIIHX MEPHOMOB, —
CUETOB, aKTOB, JIOTOBOPOB, HAKJ/Ia/THBIX;
— COOTBETCTBHE IIePHMOZia yueTa Pacxofi0B I1epHOAY, KOTOPBIM YCTAHOBJIEH B YUETHOM
TIOJIUTHKE,;

— MPaBUIBHOCTL CyMM, CITUCBLIBAEMEIX Ha PACXO/bI TEKYIIIEr0 roja.

3.10. IlpM WHBeHTapH3allM¥d De3epBOB IIPEJCTOSIIMX DPacXO[0B KOMHCCHs IIPOBEpSIET
IIPaBUIBHOCTh UX pPacueTa ¥ 000CHOBAaHHOCTD CO3/AHMS.

B uacti pesepBa 10 COMHWTE/IbHBIM [0/raM IIpOBepsieTcsi 0OOCHOBAHHOCTH CyMM,
KOTOpble He TIIOralleHbl B YCTAaHOBJEHHBble JOTOBOPAaMH CPOKM M He o0becrieueHsl
COOTBETCTBYIOILIMMH rapaHTHAMH.

B 4acTH pesepBa Ha OILIaTy OTITYCKOB TIPOBEPSIOTCS:
- KOJIMYeCTBO JHeH HEeMCII0/Ib30BaHHOT 0 OTILyCKa;
- CpeaHe/IHeBHas cyMMa pacxozioB Ha OIUIaTy TPYa;

— CyMMa OTYMC/IeHMH Ha ofs3aTesbHOE II€HCHOHHOE, COL[MAIBHOE, MEUIIMHCKOE
CTpaxOBaHHe M Ha CTpaXOBaHHe OT HeCYaCTHBIX C/Iy4aeB U Npod3abosieBaHuM.

3.11. TIlpu uHBeHTapH3alMKM [J0XO/0B OyAYIIMX IIepUOJOB KOMHCCHS TIPOBEPSIET
IIPaBOMEPHOCTL OTHeCEeHHWs! IIO/My4eHHBIX NO0XOZ0B K JoxoZam Oynymmx mepuogos. K
Joxozam Bymyumx TIEPUO/IOB OTHOCHTCH:
- JOXO0MBI oT _ apeHrl;
— cymMmel cybcuamu Ha @uHaHCOBOe obecrieueHHe TOCY/JAPCTBEHHOIO 3ajiaHus II0
COIJIAILIeHHI0, KOTOPOe TIOAIKCAHO B TeKYIeM ToAy Ha OyayIuii rog,.

Takke MposepsAeTCs NPaBU/ILHOCT (HOPMHPOBAHHSA OLIEHKH J0X0/10B OYAYIIHNX EPHOIOB.
Ilp wWHBeHTapHW3allu¥, IIPOBOJAMMOHM Ilepeli TO/IOBOH OTYETHOCTLIO, IIPOBEPAETCH
"060CHOBAHHOCTL HA/TMUMS OCTATKOB.

4. Odopmnenue pe3yIbTaTOB HHBeHTAPH3ALMH

4.1. IlpapuabHO 0OpPM/IEHHBIE MHBEHTAPU3al[MOHHON KOMHUCCHEH W ITOIIMCAHHbIe BCEMH
ee WIeHaMH W OTBETCTBEHHBIMM /IMI[AMH WHBEHTaDH3allMOHHBIE OIHCH (C/AMUMTE/IbHBIE
BE/JOMOCTH), aKTbl O pe3y/bTaTaX WHBEHTApH3al|MH IIePealoTCAd B OyXranrepuro ajis
BBIBEPKH JIaHHBIX (DaKTMUECKOr0 HaIM4ksg HMYLeCTBEHHO-MaTepHaIbHLIX M JIPYTHX
LIEHHOCTeH, (PHHAHCOBLIX aKTHBOB 1 0043aTe/IbCTB C JAHHEIMU OYXTaITepPCKOro yuera.

4.2. BbIABIEHHbIE PACXOXK/EHWS B WHBEHTapH3allMOHHBIX OMMCAX (CAMYHATEIBHBIX
BeJOMOCTAX) 0600611jat0TCsl B BEJOMOCTH PAaCXOXK/IEHHH 110 Pe3y/ibTaTaM WHBEHTapH3aI[HH



(¢p. 0504092). B sTom crmyuae oHa Oy[eT IPHIOKEHHEM K aKTy O Ppe3y/IbTaTax
WHBEHTapH3al[iu (cb. 0504835). AKT TIOJITMCHIBAETCS BCEMH YyleHaMU
MHBEHTAPH3AITHOHHOH KOMHUCCHM M YTBED3K/IAeTCSI PYKOBOUTENIEM YUpesKeHHS.

4.3. Tlocie 3aBepiieHWs HHBEHTADM3AIMM BLIAB/IEHHBIE DACXOXKIEHHS (HeYUTeHHbIE
00BEKTBI, HeJOCTa4yH) JO/DKHBI OBITH "OTp@KEHBl B OyXraaTepcKoM yyeTe, a IIpH
HeoOXOIMMOCTY MaTepHalbl HATPAB/IeHB! B CyAeOHbIE OpraHbl JJis IpegbABIeHHUs
rPaKIaHCKOTO MCKa.

4.4. Pe3ynbraThl MHBeHTApH3allUM OTPa’KAIOTCS B OYXraaTepCKOM ydyeTe H OTYETHOCTH
TOrO0 Mecsilja, B KOTOpOM Obl7a 3aKoHYeHa WHBEHTApM3alMfA, a [0 TOJ0BOH
WHBEHTapU3aliH — B TO/I0BOM OyXTa/TepcKOM OTUeTe,

4.5. Ha CyMMEI BLIAB/IEHHBIX M3/HIIKOB, HEJJOCTAY OCHOBHBIX CPEJCTB, HeMaTepHa bHBIX
AKTHBOB, MaTePUabHBIX 3aIlacoB HHBEHTapH3aLMOHHas KOMHCCHs TpebyeT o6bacHeHue C
OTBETCTBEHHOIO JIMIIA TI0 TPWYMHAM PaCXOXKAeHHH C JaHHBIMK OyXTaaTepcKoro yuyera.
IlpHKa3oM DYKOBOZWTENs CO3/laeTCs KOMMCCHUSL I TIPOBEJIEHHs] BHYTPeHHEro
cmy>keBHOTO  pacc/iefloBaHMS s BBIB/IEHWS BHHOBHOLO JIMIlA, [OMYCTHMBIIETO
BO3HHKHOBEHHE HeCOXPAHHOCTH JI0BEPEHHBIX eMy MaTepPUa/IbHbIX 1[eHHOCTeH.

5.I'padgmk npoBefeHHs WHBEHTAPH3ALMHA

HHBEHTHPHB&L[HFI TIPOBOAMTCSA CO CJIE,IIyTOH.IEﬁ TMMepHOOUYHOCTBIO H B CPOKH.

No HaumeHoBaHHe ChoKH .
| o0BexTOB P 1P

n/n HHBeHTapH3anuH
MHBEeHTapHu3anuu

Ilepuop npoBeeHHs HHBeHTaPHU3ALMH

HedwunaHcoskie
aKTHBBI (OCHOBHEIE
Cpe/CTBa,

1 [MmarepuaynbHEIE
3aracsl,
HeMaTepHabHbIe
aKTHBBI)

ExxeromgHo

He paHee 1 oKTs0pA Tox

DUHAHCOBEIE
AKTHBBI
(dbuHaHCOBEIE
BJIO>KEHUS,

2 | aeHeXHble
cpeJcTBa Ha
cyeTax,
neburopckas
3a/10/DKEeHHOCTE)

E>xeronHo

Ha 1 nekabps V'ag

PeBusus KaccChl,
cobnropieHue
TOpsiiKa BeJeHUs
3 |KaccoBBIX
oreparyuu
ITIpoBepka
HaJHAuMs, BBLIAUH

ExexBapTa/ibHO
P Kgapran




%} CITHCAHHMS
6/1aHKOB  CTpOro#
OTUETHOCTH

Obs3aTeNLCTBA
(kpenuTopckas
3a/10/DKeHHOCTD):

— C IOJIOTUETHBIMH
JTHL[aMH

= &

Exxeronno Ha 1 fexabps

lon

opraHu3aipaMy U | ExxerosnHo Ha 1 gekabps |Tog

yUpeXXIeHUAMU

BHe3anHble [Tpu HeoOXoauMOoCTH B
VHBEHTapH3alliH COOTBETCTBUH C IIPUKa30M
BCEX BUIOB| DYKOBOUTE/IS WM
HMYILeCTBA yupeuTesis




ITpunoxxkenue 11
K YUeTHOH I10/IMTHKe

Homepa xypHa/nioB onepanui

Homep HavMeHoBaHue XXypHana
JKypHaia

KypHasn onepauuii o cuety «Kacca»

JKypHarn orepariyii ¢ 6e3HaTMYHBIMU [JEHEXKHBIMU CPe/[CTBAMU

JKypHas orepaljii pacyeToB C IOA0TYETHBIMH JIUI[AMU

KypHan oreparjii pacueToB C ITOCTABLTMKAMH H MOZPS[UAKAMU

KypHas oneparyii pacyeToB ¢ febuTopamu 110 10X0aM

DUl |WIN| =

JKypHarn oriepal[iii pacyeTOB 10 OILIaTe TPy, A€HEKHOMY
JIOBOJTLCTBHIO U CTHITEHIHSM

7 ZKypnas oreparuii 1o BEIOBITHIO U TIEDEMEILEHHI0 He(DHMHAHCOBBIX
aKTHBOB

8 JKypHar 110 poYuM Orleparusam




ITpunoxenue 12
K YUeTHOH I10JIMTHKe

ITepeueHb HeyHHGOHUUUPOBAHHBIX (OPM MEPBHYHBIX [0KYMEHTOB
. CamocrosTebHO paspaboranubie hOpMBL

BeloMOCTb Bbllaur OCHOBHEIX cpefcTB (ITpuiokenue No 13);

BegomocTs Beijlaun MaTeprabHbIX 3armacos (IIpunoxenue Ne 14)

OrtueT o ABrKeHHH 61aHKOB cTporo# otuetHOCTH ([IpHioxkerue Ne 15).
BezjomocTy Ha BEIZauy MPU30B, 110aPKOB Ha Meporpusitin ([Ipunoxkenue Ne 16).
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[Tpunoxxenue 18
K YUYeTHOM [TOJIUTHKE

Hepeqeﬂb JIHI, HMEHIIHX MPpaB0 NOAIHCH N€PBAYHBIX JOKYMEHTOB

Ne
n/n

Homxnocts, @, H. O.

HauvenoBanue
JOKYMEHTOB

IIpameganune

HupekTop

Bce mokymeHTHI

I'maBHEIH Gyxrantep

Bee noxymeHTe!

3aMecTHTE b
JUpeKTopa

CrpaBky, mAcEMa

3a mupexTopa B ero
OTCYTCTBHE (Ha
OCHOBaHHH T[pHUKa3a
yUpeguTeNs)




ITpunoxenue 19
K YUeTHOH ITOTUTHKE

ITos0xeHHe 0 BHyTpeHHeM (PMHAHCOBOM KOHTPOJIe
1. O61mMe no0XKeHHsA

1.1. HacTosiee nooxeHre pa3paboTaHo B COOTBETCTBHHM C 3dKOHO/ATeILCTBOM Poccuu
(BK/IFOYas BHYTPHBEJOMCTBEHHbIE HOPMAaTHBHO-TIPABOBbIE AKTHI) U Y CTABOM yUperKeHHs.
[TosoxkeHue ycTaHaB/IMBAET eJMHBIe LIe/IH, IPaBWIA U NIPUHLIMITE! [IPOBE/IEHUS BHYTPEHHEer0
(DMHAHCOBOI'0 KOHTPOJIS YUPEXKIEHHSI.

1.2. BHYTpeHHHI (DMHAHCOBLIM KOHTPOJIL HAIIPABJIEH Ha:

° CO3JaHKe CUCTeMbI cODITEIOIEHHS 3aK0HOJaTeNbCTBA Poccun B cdepe duHaHCOROM
JEeATebHOCTH, BHYTPEHHMX MPOLIe/iyp COCTABIeHHS 1 MCTIOTHeHUs IUlaHa QHHAHCOBO-
X035MCTBEHHOH [1eATeTbHOCTH;

° TIOBBIIIEHHE KAYeCTBa COCTAaB/IeHUs U [JOCTOBEDHOCTH OYXTanTEPCKOH OTUETHOCTH M
BefleHHs OyXraaTepcKoro yuera;
o TIOBLIIEHHE Pe3y/IbTATUBHOCTH UCII0/Ib30BaHMs CyOCU UM, CPe/ICTB, ITO/IYUYEHHBIX OT

TLIaTHOH JeSTeNbHOCTH.

1.3. BHyTpeHHUH KOHTDPO/Ib B YUPEXKI€HUH OCYIL[eCTB/ISIOT:

. CO3/jaHHas! [IPHKA30M DYKOBOJUTEI KOMUCCHS;
. DYKOBOJMTEIH BCEX YPOBHEH, COTPYIHUKH YUDPEXKIEHHS;
. CTOPOHHHKE OpPraHM3alliy W/IK BHELIHWE ayIUTODLL, TIPUBIEKAEMBIE JIs Lie/Iei

TIPOBEPKH (DHHAHCOBO-X03HCTBEHHOH JeATeTLHOCTH YUPekK/IeHHS.

1.4, IlesAMu BHYyTpeHHero GUHAHCOBOTO KOHTPOJIS YUPeXX/IeHHs SBISIOTCS:

. TO/ITBEPXKeHHe NOCTOBEPHOCTH OYXTanTepCKOro yueTa ¥ OTUETHOCTH YUPEXKICHUs 1
cobmro/ienys MopsiiKa BefleH s yueTa MeTOZI0IOTHH M CTaHapTaM OyXralTepcKoro yuera,
yCTaHOBNIeHHBIM MunpuHOM Poccuu;

. cobmofieHre pyroro JefCTBYIOIEro 3aKOHOATe/IbCTBA POCCHH, Pery/IMpyIOIero
TOPSJI0K OCYIL|eCTB/IeHHs ()HHAHCOBO-XO03:AHCTBEHHOH [EATE/TBHOCTH;
o TIOZIFOTOBKA ITPe//I0KEeHHH 10 TIOBBIIIeHHI0 5KOHOMHOCTH M Pe3Y/IbTaTUBHOCTH

HCI10/1b30BaHMsI CPE/ICTB OrO/KETa.

1.5. OcHoBHEIe 331Ul BHYTPEeHHEro KOHTPOJIS:

s YCTaHOB/IEHHE COOTBETCTBMA NIPOBOAMMBIX (DMHAHCOBLIX OIIepallUi B YaCTH
(UHAHCOBO-X035HCTBEHHOM /|eTebHOCTH U HX OTPaKeHHe B OYXTaTepCKOM yUeTe H
OTYETHOCTH TpeBOoBaHUAM 3aKOHOIaTeILCTRA;

. yCTaHOBJ/IEHHE COOTBETCTBHA OCYIIECTB/IS€MBbIX OIlepalliii perjiaMeHTaM,
MOTHOMOYMSAM COTPY/AHHUKOB,;

. cob/mo/ieHre yCTaHOB/IEHHBIX TEXHO/IOTMUECKHUX TIPOL|eCCOB U OIepaLiyii pH
OCYILeCTBIEHHH JeSTe/TbHOCTH;

. aHa/Ii3 CUCTEMbI BHYTPEHHEeT0 KOHTPOJISI YUDesKIeHHsI, TI03BOJISFOIHI BbISIBUTh
CyLLIeCTBEHHbIE aCIIeKThl, BIUAOIIME Ha ee 3((heKTHBHOCTS.

1.6. IIpHHIMIIEI BHYTPEHHEr0 (PMHAHCOBOT'0 KOHTPOJIS YUPEXK/eHHUS:

. TIPUHLIMIT 3aKOHHOCTH. Heyk/I0HHOe 1 TOUHOEe COB/Io/IeHHe BCeMU CyObeKTaMu
BHYTPEHHEr0 KOHTPOJ/IsI HOPM H IIPaBUJI, YCTaHOBJIEHHBIX 3aKOHOATe/ILCTBOM Poccuy;
° TIPMHLMI 00BEKTUBHOCTH. BHYTPEHHHH KOHTPO/Ib OCYIIECTBIIAETCS C

MCII0/Tb30BaHHEM (haKTHUeCKHX JOKYMEHTaTbHBIX JaHHBIX B TIOPSZKE, YCTAHOBIEHHOM



38KOHO/IaTebCTBOM PoCcuu, IyTeM IpHMeHeHHsI MeTOZI0B, 00eCreYnBatOIIHX IO TyYeHHEe
TI0/THOM U IOCTOBEPHOM HH(OPMALHH;

. TIPUHLMIT He3aBUCUMOCTH. CyObeKThl BHYTPEHHET 0 KOHTPOJIA [IPH BhINO/THEHHH
CBOUX (DYHKI[MOHA/IBHBIX 00513aHHOCTEH He3aBUCHMEI OT 06HEKTOR BHYTPEHHET0 KOHTPOJIS;
° TIPHHLIMAI CHCTeMHOCTH. IIpoBe/ieHrie KOHTPOJILHBIX MEDOIIPUATHI BCEX CTOPOH

AesATe/TbHOCTH 00beKTa BHyTPEHHEer0 KOHTPOJIS U ero B3aUMOCBSI3eH B CTPYKTYpe
YIIpaB/IEHUS;

. TIPHHLUII OTBETCTBEHHOCTH. KayKbIH CyOBeKT BHYTPEHHEr0 KOHTPOJIS 3a
HeHaJ|jiekalllee BbITIOJTHeHHe KOHTPOJIBHBIX (PYHKIIUH HECET OTBETCTBEHHOCTE B
COOTBETCTBHU C 3aKOHOJATe/NLCTBOM Poccuu.

2. CucTremMa BHYTPEHHEro KOHTpPOJIA
2.1. Cucrema BHYTpPeHHET0 KOHTpoJIsI 0becrieurBaeT:

s TOUHOCTb U [OJIHOTY JOKYMEHTaIMH HyXranTepckoro yuera;

. cobmozieHre TpeboBaHMI 3aKOHO/aTe/IbCTBA;

s CBOEBPEMEHHOCTB TO/ArOTOBKM [OCTOBEPHOM OyxranTepckoi (hHUHAHCOBOH)
OTYETHOCTH;

a TNpeloTBpalljeHHe OMMO0K U HCKayKeHHH;

. HCIIO/IHEHYe [TPHKAa30B U PACTIOPSUKeHHM PYKOBOJUTE/IS YUPEXKIeHHS;

. BBINO/THEHHeE I171aHOB (PHHAHCOBO-X03AHCTBEHHOH IeATe/TbHOCTH YUPEeXKIeHHS;
. COXPaHHOCTb MMYIL[ECTBA YUPEXK/EeHHUA.

2.2. CucTema BHYTPEHHET0 KOHTPOJIA II03BOJIAET CIeAUTE 32 3(D(heKTUBHOCTEIO paboTsl
CTPYKTYPHBIX IT0/]pasfie/leHuH, 0T/ie/I0B, 0OPOCOBECTHOCTLIO BLITOIHEHNS COTPY/JHHKAMH
BO3JI0’KEHHLIX Ha HUX JOJDKHOCTHBIX 00sI3aHHOCTEH.

2.3. B paMKax BHYTpeHHEro KOHTPOJIA [IPOBEPSEeTCs IIPABU/IBHOCTL OTPaykKeHUst
CoBepIIaeMbIX (haKTOB X037HCTBEHHOU KU3HUA B COOTBETCTBUH C 1eHCTBYIOLIMM
3aKOHO/laTe/IbCTBOM Poccyy ¥ MHBEIMK HOPMaTUBHBIMU aKTaMH YUPeX/eHHs.

2.4. 11pu npoBejeHUH BHYTPEHHer0 KOHTPOJIA IIPOBOJAATCA:

IIPOBEpPKa AOKYMEHTATEHOTO 0(OPMIEHHS:

— 3aIlMCH B perucTpax OyXraaTepckoro yueTa IIPOBOJSTCS Ha OCHOBE ITEPBUUHBIX YUETHBIX
JIOKyMEHTOB (B TOM uKc/e 6yXralTepCKuX CIIPaBoK);

— BKJIIOUeHHe B OyXranTepckyro (pHHAHCOBYIO) OTUETHOCTD CYII[ECTBEHHBIX OL[EHOUHBIX
3HAYeHUH;

TIOATBEPKeHHE COOTBETCTBUS MeXXly 00beKTaMH (JOKYMEeHTaMH) ¥ UX COOTBETCTBUS
yCTaHOBJIEHHBIM TpeboBaHMAM;

COOTHECeHHe OI/IaThl MaTepHaIbHbIX AKTHBOB C MX MOCTYIUVIEHHEM B YUPEXK/IEHHE;
CaHKIJMOHUPOBAHHE CLIe/IOK U OIlepallyy;

CBepKa pacueToB yUPEeX/eHHUs C II0CTaBIIMKaMH U IIOKYTIaTe/IIMH U MPOYUMH JeOHuTopaMu U
KpeIUTOpaMH [/ IIOATBEPXKAEHUS CYMM /1e0UTOPCKOM M KPeIUTOPCKOM 3a/]0/DKEHHOCTH;
CBepKa OCTAaTKOB I10 CYeTaM OyXraaTepCcKOro yueTa HaJHUHbIX JeHEXKHBIX CPeJICTB C
OCTaTKaMH JIeHe}KHBIX CPeZCTB I10 JIaHHLIM KaCCOBOM KHHIH;

pasrpaHMueHue TIOTHOMOYMIH | poTalius 00s13aHHOCTeH;

IIpOLleyPhl KOHTPOJIS (haKTHUECKOr0 Ha/IMYUs M COCTOSIHUS 0OBEKTOB (B TOM UHC/Ie
HMHBEHTapH3aLys);

KOHTPOJIb TIPaBH/ILHOCTH CZE/I0K, YYETHBIX OTIepaIiuii;

TIPOLIeIyPhl, CBS3aHHbIE C KOMITbIOTEPHOU 06paboTKoH HHpOpMaLK:

— perJiaMeHT J0CTyTIa K KOMITbIOTEPHBIM ITPOTPaMMaM, HH(OPMaIIHOHHBEIM CHCTEMaM,
JIaHHBIM M CITPaBOUHHKAM;

— MOPSA/I0K BOCCTAHOB/IEHUS JAHHBIX;

— obecrieuenre Gecriepe6OMHOrO UCIIOIL30BAHNS KOMITEIOTEPHBIX MTPOrpaMm
(MH(OPMAaLMOHHBIX CUCTEM);



— JIOTHYeCKas ¥ apuMeTHUecKas MpoBepKa JaHHbIX B X0Jle 06paboTky HH(MOPMAL|K 0
(hakTax X03AMCTBEHHOM XKU3HH. VICK/TI0UaeTC st BHECEHHE HUCTIPAB/IeHHH B KOMITBIOTEDHBIE
rporpamMmsl (MH(OPMaIMOHHEIe CHCTeME) 6e3 JOKYMEHTAIEHOr0 0(OpMIIeHHS;

3. Opranuszanus BHyTpeHHero ()HHaHCOBOI0 KOHTPO/IA
3.1. BuyTpeHHui1 (HMHAHCOBBIM KOHTPO/Ib B YUDEXKIECHHH 10/Ipasie/ieTcs Ha
Ipe/iBapUTe/IbHBIM, TEKYIIIMH U IT0CIeYIOLIHH.
3.1.1. IlpeABapHTeNLHBI KOHTPO/Ib OCYIIECTBIISIETCS 10 Haua/la COBEPILIeHHS
XO039MCTBeHHOH orepariyiy. [Io3BossieT onpee/iiTh, HACKOILKO 1]e/1ec000pa3sHoM |
IIpPaBOMEPHOM SBJISETCS OIepaLiys.
Lle/bro rpe/iBapUTeIbHOTO (PHHAHCOBOI0 KOHTPOJIA SAB/ISTCA [IPeYyIIPeXK/IeHHe HapYILIeH A
Ha CTa/[My [JIAHUPOBaHHsA PACXO/0B U 3aK/IHOUEHHsI JOTOBODOB.
ITpesBapuTeIBHBIN KOHTPOJIL OCYIIECTB/ISIOT PYKOBO/JUTE/Ib YUPEXKIEHHS, €T0 3aMeCTHTEIH,
TJIaBHBIN OyXTrarep ¥ COTPY/JHUKH FOPHIMUECKOTO OT/Ie/Ia.
B pamkax npe/jBapuTe/IbHOI0 BHYTPEHHero (GHHAHCOBOIO KOHTPO/IS TIPOBOJUTCS:
. TIpoBepKa (PHHAHCOBO-IIIAHOBLIX JJOKYMEHTOB (PacueToB IOTPEOHOCTH B IeHEKHBIX
CpefcTBax, CMeT JOXO/0B H PACXO/0B U JIp.) IVIaBHLIM Oyxrantepom (Oyxranrepom), X
BH3MPOBaHKe, COIIaCOBAHKE U YPEry/IHPOBAaHUE Pa3HOI/IACHI;
® IIpOBepKa 3aKOHHOCTH M 9KOHOMHYECKOH 000CHOBAHHOCTH, BUSHPOBaHHE IPOEKTOB
J0roBopoB (KOHTPaKTOB), BU3MPOBaHKe JOrOBOPOB M ITPOUKMX JOKYMEHTOB, M3 KOTOPBIX
BBITEKAIOT JleHe)XHbIe 00s3aTe/lbCTBA CrlelldaTuCTaMK FOPHAWYECKOH CTy»KOBI U JIaBHBIM
byxranrepom (6yxranrepom);

. KOHTPOJIb 3a IIPHHATHEM 00513aTe/IbCTB YUPEXKIEHUS B TIPE/IEIaX YTBEPKIEHHBIX
IUIaHOBBIX Ha3HAYCHUH;

. TIpOBepKa MPOeKTOB IIPHKAa30B PYKOBOAUTEIIS YUPEKIEHHUS;

s IIpOBepKa JOKYMEHTOB [J0 COBEPIIIeHMUs X03sMCTBEHHBIX OIEPALIHi B COOTBETCTBHH C
rpa(ukoM J0KyMeHT0000pOTa, IIPOBEPKA PACUETOB MEPe/] BLITIaTaMH;

° npoBepKa OyxraarepckoH, pUHAHCOBOM, CTATUCTUUECKOH, HaJIOrOBOH M JIPYroi

OTYETHOCTH 0 YTBEPIKIEHUS M TIO/[ITHCAHHS;

3.1.2. B pamMKax TeKyllero BHyTpeHHero (h)MHaHCOBOTO KOHTPOJIS TIPOBOAMTCS:

° IIPOBepKa PacX0/HbIX JeHEeKHBIX JOKYMEHTOB /10 X OILIAThI (PAaCYeTHO-TIATEKHEIX
Be/IOMOCTeH, II/IaTe)KHBIX IIOPYUYeHHH, CUeTOB U T. I1.). PaKTOM KOHTPOJIS AB/ISETCS
paspelilieHHe JOKYMEHTOB K OILUIaTe;

s IIPOBEPKA ITePBUYHLIX JOKYMEHTOB, OTPAXKAKIIUX (DaKThl X03AMCTBEHHOM KU3HH
VUDEKAEHUS;
. NPOBEPKa Ha/THWuKsA IeHeKHbIX CPe/ICTB B Kacce, B TOM UHC/Ie KOHTPOJIb 38

co6/rojeHreM IIPaBH/T OCYIIIeCTBIIEHHS KaCCOBRIX OMepalii, 0(hopMIeH s KaCCOBBIX
JIOKyMEHTOB, YCTaHOBJIEHHOI'O JJMMUTA KaCChl, XPaHEHHUEM HaTHUHbBIX IEHEXKHBIX CPeJCTB;

. IIPOBEPKa IOTHOTHI ONPUX00BAHMUS I10/TyUeHHLIX B 6aHKe HATHUHBIX JIE€HEKHBIX
CpeJCTB;

o MIPOBEpKa Y MOJ0TYETHBIX JIML] HA/THYHS [TOJTyYeHHBIX 10 0TUET Ha/IMUHbIX
JIeHeKHBIX CPeJICTB U (M/IH) OIpaB/aTe/IbHBIX JOKYMEHTOB;

. KOHTDOJIb 38 B3bICKaHHeM J1eOUTOPCKOH U IOrallieHHeM KPeIUTOpCKOM
3a/10/DKEHHOCTH;

° CBEPKA aHAJIMTHYeCKOr0 yueTa C CHHTeTHYeCKUM (060pOoTHAs BeJOMOCTE);

. NpoBepKa PaKTUUeCKOr0 HATMYHMS MaTePHAILHBIX CPe/CTB;

. MOHUTOPHHT PacX0/{0BaHMs CPe/ICTB CyOCHANH Ha roc3ajjaHue (M [IPYrHX Lie/IeBbIX

CPe/ICTB) I10 HA3HAUEHHIO, OL|eHKa 3((PEeKTHBHOCTH H Pe3y/IbTATUBHOCTH MX PACX0/0BaHHs;



. aHa/M3 I71aBHeIM ByxrantepoMm (6yxranTepom) KOHKPETHBIX KYPHAJIOB OIlepaliyii Ha
COOTBETCTBHE METO/O0JIOTHH yUEeTa 1 IOJIOKEHHSAM YUETHOM TOJIUTHKH YUPeKeHHS;
Benernue TeKyII[ero KOHTPOJIS OCYIECTB/IAETCA Ha TIOCTOSHHOM OCHOBE CIIel[MaiCTaMH
ByXramaTepuH, COTPYHHKAMHU I1JIaHOBOTO OT/e/Ia.

IIpoBepKY IepBUYHbIX YUETHBIX JOKYMEHTOB IIPOBOASAT COTPYAHHUKH OyXrajTepiu, KOTophle
TIPUHUMAIOT JOKYMEHTEI K yUeTy. B KaKI0M JOKYMEHTe MPOBEPSIOT:

° COOTBETCTBHE (OPMBI JOKYMEHTA U X03AHCTBEHHOH OIepaljyy;

° Hayure 00513aTeNbHbIX PEKBU3UTOB, C/TH JOKYMEHT COCTaB/IEH He I10
yHUGHUIMpOBaHHOH (hopMme;

. TIPaBW/ILHOCTE 3aII0THEHHS U HATMUHe TIO/TTHCeH.

3.1.3. TTocneAyroLyii KOHTPO/Ib TPOBOAMTCS 10 UTOTAM COBEPIIEHHS X03AHCTBEHHBIX
orepariuii. OCyIIIeCTB/IAeTCs ITyTeM aHaIH3a U [IPOBEPKH OyXTranTepcKoi JOKYMEHTAI[HH KU
OTUYETHOCTH, POBE/IeHHUs] MHBEHTapHU3alliui M MHBIX He0OXOIUMBIX ITPOLEAYD.

Llenbto moC/IeIyr0I{ero BHyTPeHHero (hMHAHCOBOIO KOHTPOJIA SIB/AeTCs 0OHapy»KeHue
(haKTOB HE3aKOHHOT'0, Helje/iecoo6pa3sHOro PacxXoJ0BaHUS JeHEKHBIX U MATEPHATLHBIX
CPe[CTB 1 BCKPBITHE IPUYMH HapyLIeHHH.

B pamMkax 1oc/e[yroiiero BHyTpeHHero hMHaHCOBOI0 KOHTPOJIS IIPOBOATCA:

° IIDOBEPKA HA/THYHA UMYIIIeCTBd YUDEXKOEHKA, B TOM UHC/Ie: HHBEHTaDH3aLlHA,
BHe3alTHas ITDOBEPKd KaCChI,

® dHa/TM3 HUCITO/IHEHKA IIJIaHOBBIX JOKYMEHTOB;

° TIPDOBEPKA IIOCTYTUIEHHA, Ha/THYHSA ¥ UCIIO/IB30BAHHA JEHEXKHBIX CDEIOCTB B
YUpeXIeHHHY; )
° IIDOBEPKA MaTepHa/IbHO OTBETCTBEHHBIX JTULI, B TOM YHKC/Ie 3aKYIIOK 3a Ha/THUHBIH

pacueT ¢ BHECEHHEM COOTBETCTBYIOLMX 3allMCel B KHUTY yueTa MaTepHa/IbHbIX 1[eHHOCTeH,
TIPOBEPKA [JOCTOBEPHOCTH AAHHBIX O 3aKYTKaX B TOPrOBHIX TOUKAX;

e cob/roieHre HOPM pacxo/la MaTepHaslbHbIX 3aI1acoB;
B JIOKYMEHTa/IbHbIe ITPOBePKU (PMHAHCOBO-X035IMCTBEHHON AeATeIbHOCTH YUPEXK/IeHH;
. TIIPOBEpPKa [J0CTOBEPHOCTH OTPaKEHHUs XO35ICTBEHHBIX OIlepallyii B YUeTe |

OTUYETHOCTH YUPEKIEHHS.
ITocenyroLIHit KOHTPO/b OCYIIECTBIIIETCS IIYTEM IIPOBE/IEHIUS [UTAHOBEIX M BHETLIAHOBBIX
poBepoK. [11aHOBkIE TIPOBEPKH ITPOBOIATCS C IIEPHOJHYHOCTHIO, YCTAHOBIEHHON
rpadMKOM IPOBe/IeHHs] BHYTPEHHHUX [TPOBEPOK (PHHAHCOBO-X035HCTBEHHOM /IeSTe/IbHOCTH.
I'paduk BKIIIOYAET:

e 00BeKT ITPOBepKH;

e TIEPHOJ, 33 KOTOPLIH [TPOBOAUTCS ITPOBEPKA;

® CDOK IPOBE/IeHUs TIPOBEPKH;

® OTBETCTBEHHBIX HCITIO/THUTE/IEH,
O6beKTaMu TUIAHOBOH ITPOBEPKH SIBJISHOTCS:

. cobrnrofieHNe 3aKOHOAATE/ILCTBA POCCHH, PeTy/IHUpYIOLero NOPSIOK Be/IeHHs
OyXrasTepcKoro yuera ¥ HOpM YYETHOH ITOJTUTHKHY,;

. IIPaBU/IBHOCTb ¥ CBOEBPEMEHHOCTh OTPayKeHHS BCeX XO3SHCTBEHHBIX OTIePAL[HH B
ByxranTepckom yueTe;

. II0/THOTA ¥ NIPaBH/IbHOCTE JOKYMEHTA/IBHOI0 0(hOpMITEHMS OTIepaLivi;

. CBOEBPEMEHHOCTE U IIOJTHOTA ITPOBeJeHMs UHBEHTapH3al[Hii;

e JI0CTOBEPHOCTh OTUETHOCTH.

B xone TIpOBeIeHHS BHEIJIAHOBOM IIPOBEDKH OCYIIECTBJ/IAETCA KOHTPOJIb TI10 BOITPOCaM, B
OTHOIIIeHHH KOTOPBIX eCTh HHC])ODMBIJ;HF{ 0 BO3MOXXHBIX HaDYIIIeHHIX.



3.2. JTunja, OTBETCTBEHHEIE 3 NPOBE/leHNe IIPOBEPKH, OCYILECTB/ISIOT aHa/IM3 BLIAB/IEHHBIX
HapyIIeHnH, Orpe/je/IsIoT X NPUYMHEI X pa3pabaThIBAIOT [PEJIOKEHUS I/ TIPUHATHS Mep
I10 MX YCTPaHEeHHIO U HEeJOMYIIeHHIO B [a/IbHEHIIIEM.

PesynbTraTel IpoBe/jeHUs IIpeIBAPUTEILHOTO M TEKYIero KOHTPO/IS O(pOPM/ISIOTCS B BH/E
TIPOTOKOJIOB TIPOBE/IeHHs] BHyTPeHHeH poBepku. K HUM MOTyT IpH/Iaratecs nepevyeHb
MepOIIPUATHI 10 YCTPAHEHUIO HEJJOCTATKOB M HAPYIIIEHHH, eC/IH TaKOBbIe ObIIN BLISB/IEHEL,
a TakKe peKOMeH/al[iy 110 HeJJOIyILeH’I0 BO3MOXKHBIX OIIHOOK.

3.3. Pe3ynbTaThl NPOBE/|eHHs ITOC/IeJyIOIIero KOHTPOIA 0QOPMIISIOTCA B BHJIE aKTa. AKT
NPOBEPKH J10/DKeH BKIIFOUaTh B cebsi C/ieIyIolie CBeZeHus:

. IIporpamMa IpoBepKH (YTBEPXKIAETCS PYKOBOMTEIEM YUPEXKIEHHUS);

° XapaKTep M COCTOSIHHEe CHCTeM OYXTa/JTepCKOr0 yueTa M OTUETHOCTH;

. BH/IBI, METO/[bl ¥ IIPUEMBI, IIPUMeHsIeMble B IIPOLIeCce MPOBe/IeHUs KOHTPOILHAIX
MeDOTIPUSTHH;

. aHamu3 cobmo/ieHna 3aK0HO0laTe/IbCTBa POCCHH, PErfIaMEeHTUPYIOLIEro TOPs0K
OCYILeCTB/IeHHs (DUHAHCOBO-XO03SIMCTBEHHOM JeATe/IbHOCTH;

. BBIBO/IbI O Pe3y/IbTaTax IIPOoBejeHuHsT KOHTPOJIS;

. OIHCaHKe IIPUHATEIX Mep U TIepeueHb MepOIIPUSITHIA 10 YCTPaHEeHHI0 HeZ0CTaTKOB 1

HapyIIeHHH, BEIABIEHHBIX B XO7Ie TOCTe/YIOLIEro KOHTPOJIS, PEKOMEHJALHH T10
HeJIOMYIIIeHHIO BO3MOXKHBIX OLIHO0K.

PaboTHHKH yupekzieHus, JOIyCTUBILIHE HeJI0OCTATKH, UCKaXKEHUS U HaPYILEHHS, B
MMCEMEHHOH (hopMe TPeICTaB/IAT PYKOBOJUTEITIO0 YUPEXKIEHHS 06BACHEHHS 10 BOIIPOCAM,
OTHOCSILIIMMCS K De3y/IbTaTaM IIPOBeZeHusT KOHTPOJIS.

3.4. Ilo pesynbTaTaM IPOBe/leHHs IPOBEPKU IVIaBHBIM OyXTanTepoM yUpesKZeHHs (JTHL[OM,
YIIOTHOMOUYEHHEIM PYKOBOJHUTe/IeM YUpeXleHus) pa3pabaThiBaeTcs IIaH MEPOIIPUSITHI 110
YCTPaHEeHMIO BbISIB/IEHHBIX HEJOCTaTKOB M HapyIlleHWH C yKa3aHHeM CPOKOB U
OTBETCTBEHHBIX JIHL], KOTOPBIM YTBEP)KJaeTCs DYKOBOJUTEIEM YUPEXK/eHHS,

ITo MicTeyeHHH yCTAHOBIEHHOIO CPOKa [VIaBHBIHM OyXranrtep He3aMeTUTe/IbHO HH)OPMHUPYET
PYKOBOJUTE/ISA YUPEXKAeHHUS O BBIINOTHEHNH MePOTIPUATHI UM MX HEHUCITOJTHEHHH C
yKa3aHyeM MpHUKH.

4. Cy0'peKThbl BHYTPEHHEr0 KOHTPO/IA
4.1. B cucremy cyOBeKTOB BHYTPEHHEr O KOHTPOJIS BXOIAT:

° PYKOBOHWTEJ/Ib YUPEXKIEHH M eT0 3aMeCTHUTE]IH,
® KOMHCCHSA 110 BHYTPEHHEMY KOHTPOJIIO,
° PYKOBOOUTE/IH H paﬁommm YupeXaeHHA Ha BCeX YDOBHAX,;

4.2. PasrpandyeHye [TOJTHOMOYMH M OTBETCTBEHHOCTH OpPTaHOB, 3a//elCTBOBaHHLIX B
(YHKI[HOHMPOBAaHMH CHCTEMEI BHYTPEHHEI'0 KOHTPOJIS, OTIPE/Ie/ISIeTCS BHYTPEHHHUMEI
JOKyMeHTaMH YUPEX[eHHsl, B TOM YHCJIe IT0JIOKEHHUAMH O COOTBETCTBYIOL[UX CTPYKTYPHBIX
TIo/Ipa3jiesieHusx, a TAK)Ke OpraHH3al[HOHHO-PACTIOPAAUTeILHBIMU JOKYMEHTaMH
YUpe)KeHUs ¥ JO/DKHOCTHBIMH MHCTPYKI[UAMH pabOTHHKOB,

5. IIpaBa KOMHCCHH 110 NPOBe/JeHUI0 BHYTPeHHUX NIPOBEPOK
5.1. [lys obecrieyenus 3¢ deKTHBHOCTH BHYTPEHHETO KOHTPOJIA KOMUCCHS T10 ITPOBe/eHHIO
BHYTPEHHUX IPOBEPOK MMEET I1PaBO:
° [IPOBEPATE COOTBETCTBHE (PMHAHCOBO-XO03SMCTBEHHEIX OII€paI|iii EHCTBYIOIEMY
38KOHOJaTe/IbCTBY;
. TIPOBEPSATE MPABU/IBHOCTEL COCTaB/IEHHs OYXTalTePCKUX JOKYMEHTOB U
CBOEBPEMEHHOT0 UX OTPa)KEHUS B YUETE;
o NIPOBEPSITh HAa/IMUKE [IEHEKHBIX CPEZICTB, IeHeXKHbIX [JOKYMEHTOB U 6/1aHKOB CTPOroi
OTYETHOCTH B KaCCe YUPeKeHHMs U II0/pasfie/leHUH, UCIIOIB3YIOIUX HaTHUHbIE PACUETI C



HaceJieHHeM. IIpH 5TOM UCK/TFOUMTEL U3 CPOKOB, B KOTOPLIE TaKas IIPOBEPKA MOXKET ObITh
TIPOBeIeHa, IIEPUO/, BLIIIATHI 3apab0THOM IIaThI;

. IIPOBEpATh BCe yUeTHbIe OyXrasTepcKie PerucTpsl;
. IIPOBEPSITH IIAHOBO-CMETHBIE JOKYMEHTE;
° 03HAKOMJIITHCS CO BCEMH YUPEeJHTEeTBEHBIMH U PACTIOPSJHTe/IbHBIMHI JJOKYMEHTaMU

(TpyKa3amMu, pacIopsDKeHHUAMH, YKa3aHUAMH PYKOBO/ICTBA YUPEXK/IEHHS), PEryTHPYIOIMMU
(hMHAHCOBO-X03AHCTBEHHYIO JeATe/TbHOCTD;

° TIPOBEPATH COCTOSIHHE M COXPaHHOCTh TOBADHO-MaTepHaILHEIX [IEHHOCTEH Y
MaTepHabHO OTBETCTBEHHBIX U MOA0TYETHBIX JIHILT;

B IIPOBEPATH COCTOSIHHE U Ha/IHuKe 00BHeKTOB OCHOBHBIX CPE/CTB;

e TIPOBEPATEL NIPABHILHOCTE 0dopMIIeHUs OYXTasTepCKHUX OIepaL[ii, a TakKe

NpaBWIBHOCTh HAUMC/IeHHH ¥ CBOeBPeMeHHOCTh YIUIAThI Ha/loroB B Oro/mkeT U cO0pOB B
roCyJilapcTBeHHEBIe BHeOroIKeTHEIe QOH/ILL;

. Ha UHbIe JeicTBUs, 00yC/IOBR/IEHHEIE CITeIM(MUKON IeATeTLbHOCTH KOMUCCHM ¥ MHBIMH
(haKTOpammu.

6. Ilopagok popmupoBanus, yTBep:KaeHUsA U aKTyaTU3alud KapT
BHYTPeHHero (pMHaHCOBOr0 KOHTPOJIA

6.1. IlnanupoBaHKe BHYTpeHHero pUHaHCOBOTO KOHTPOJIA, OCYIIECTBISEMOr0 CYOBeKTaMu
BHYTpPEHHero KOHTPOJIs, 3aK/IH0UaeTcst B (QOPMHUPOBaHUH (aKTyanu3aliiu) KapThl
BHYTPEHHEr0 KOHTDPO/IS Ha Ouepe/IHOM rof,.
IIporecc popMupoBaHKs (aKTya/IM3al[uH) KapThl BHYTPEHHET0 KOHTPOJISE BK/IFOUAET
C/IeyIOLLHe JTarlbl:
— aHa/Iu3 [IpeMeTOB BHYTPeHHET0 KOHTPOJISL B Lje/IAX OIpejesieHus MPUMeHeMbIX K HUM
METO0B KOHTPOISI ¥ KOHTPO/IBHBIX /1eHICTBHI;
— (hopMHpOBaHMe IepeyuHs orepariyii, AeHCTBHH (B TOM YMCe 110 GOpMiipOBaHHIO
[IOKYMEHTOB), He0OXO[MMBIX /ISl BBITIOTHEHUS (DYHKIIMIA;
— OCYILL|eCTBJ/IeHHME TTOJIHOMOYMH B YCTaHOB/IEHHOH cdepe esaTe/ibHOCTH (fanee — [lepeueHs)
C yKasaHueM Heo6X0UMOCTH UK OTCYTCTBHA HeoOX0AMMOCTH ITPOBeeHHs KOHTPO/ILHBIX
LeMCTBHH B OTHOIIEHHH OT/Ie/IbHEIX OTeparii.
6.2. B pesysbTare aHamKM3a npeAMeTa BHyTPeHHET'O0 KOHTPO/IsA POU3BOAMTCS OI1eHKa
CYLeCTBYIOIIKX [IPOLelyp BHYTPEHHEro (PrHaHCOBOIO KOHTPOJ/IA Ha UX JJOCTATOYHOCTh H
3(eKTUBHOCTD, a TaKyKe BBIABJLIIOTCS HEJOCTAOLHUe TIPOLIeyPhl BHYTPEHHEr0 KOHTPOJI,
OTCYTCTBHE KOTOPBIX MOKET IIPUBECTH K BO3HUKHOBEHHUIO HEraTUBHBIX I0C/IeICTBUH TTPH
OCYILL[eCTB/ICHHH BO3/IOZKEHHBIX Ha COOTBETCTBYIOIHE TI0paseTeHus QYHKIMH 1
MOIHOMOYHH, & TaKyKe MPOL{eyPbl BHYTPEHHero (hHHaHCOBOr0 KOHTPOIIs, Tpedyorue
BHeCEeHUs U3MeHeHHH.
Ilo pesynbTaTam OLIEHKH NpejMeTa BHYTPEHHEr o KOHTPOJIS 10 Hauasia OuepeaHoro rojia
tdopmupyetcs ITepeuens.
6.3. KapTa BHyTpeHHero (pMHaHCOBOTO KOHTDPOJISL COEPIKUT TI0 KaXK/I0H OTpakaeMoH B Hel
OTiepalvH JaHHBIE O JODKHOCTHOM JIHIle, OTBeTCTBEHHOM 3a BBIIO/THEHHE OTepaljii
(medicTBHs IO (POPMMPOBAHHMIO JOKYMEHTA, HEOOXOJUMOrO [/t BBITIOTHEHUS BHYTPEHHEH
TIpoLielypPhl), TEPHOAUYHOCTH BBITTO/IHEHHS OTIepal{iH, J0/KHOCTHBIX JIMIIAX,
OCYLLECTB/IAIOIMX KOHTPOJ/IbHbIE JeHCTBUS, MeToaxX, criocofax 1 opmMax oCyl[eCTB/IeHNMs
KOHTPOJIs1, CPOKax M [IePUOJHMYHOCTH IIPOBeZeHMsA BEIDOPOUHOT0 BHYTPEHHEr 0 (HHAHCOBOTO
KOHTPOJIA, IOPAA0K 0(hOpMIeHHS Pe3y/IbTaTOB BHYTPeHHero ()HHAHCOBOTO KOHTPOJIS B
OTHOILLEHHH OT/e/bHBIX OTieparjii.
6.4. KapTbl BHyTpeHHero ()MHAHCOBOr0 KOHTPOJIA COCTaBJIAOTCA B OTAENE OyXraaTepcKoro
yueTa ¥ OTYETHOCTH.
6.5. KapTe! BHyTpeHHero (PMHaHCOBOTO KOHTPOJIA YTREPKAAKOTCS PYKOBOLUTEIEM

YUDEXIEeHMUSsL.



6.6. Akryaim3saiusa (popMUpOBaHKe) KapT BHYTPeHHero (PMHaHCOBOr0 KOHTPOJIA
IIPOBOJUTCS He Peske OJHOTO Pasa B IOZ /[0 Haua/ia ouepefHOro (PUHAHCOBOTO TO/A:

— NPV NIPUHSITAM PeLleHis PYKOBOAUTENEM YUPEXK/JeHMs O BHECEHHH H3MEHEHHHN B KaPThI
BHYTpPeHHero MHaHCOBOTO KOHTPO/IS;

— B CJIyuae BHECEHHs H3MEeHeHHUI B HODMAaTHBHbIe 1TPABOBBIE aKTHI, PETY/IHPYIOLHe
TMPaBOOTHOLIEHNS, OTPeJe/SIOUX He0OX0AUMOCTb U3MEHEHHA BHYTPEHHUX MTPOLIenyp.
VI3MeHeHu s [IPU CMeHe JIHLI, OTBETCTBEHHBIX 32 BBIIIOJHEHHEe KOHTPO/IbHBIX JeHCTBUH, &
TaKKe CBA3aHHEBIE C YBOIbHEHVEM (IPHEMOM Ha paboTy) CIIeLiaIMCTOB, YUaCTBYIOIUX B
NpOBe/IeHHH BHYTPEHHET0 KOHTPOJIS, MOT'YT BHOCUTBCS B KAPTY BHYTPEHHEr0 KOHTPOJIS T10
Mepe HeoBXOZUMOCTH, HO He T1037iHee IIATH Paboumx JHeH [10C/1e IPUHATHS
COOTBETCTBYIOLIErO PelleH s,

6.7. KapTa BHyTpeHHEro KOHTposs U (unu) Ilepeders MoryT BbITh 0OpMIEHbT Kak Ha
BymMa)KHOM HOCHTeJle, Tak ¥ B (JOpMe 3/IeKTPOHHOrO JOKYMEHTA C UCII0/Ib30BaHHEM
3/IeKTPOHHOM TIOAIHCH. B criyyae BeZleHHs KapThl BHYTPEHHero KOHTPO/IA B hopme
3/IEKTPOHHOTO JJOKYMEHTa MporpaMMHoe o0ecrieueHue, HCII0Ib3yeMOoe B Lie/IfX TaKoro
BeJIeHusI, JO/DKHO [103BOJIATL UASHTU(QUIMPOBATE BDEMs 3aHECEHMS B KapTy BHYTPEHHEro
KOHTPO/IA KKJOH 3aricH 6e3 BO3MOKHOCTH ee HeCaHKI[MOHMPOBAHHOTO H3MEHEeHH, a
TAKOKe TIPOCTaB/IATh He0OX0qUMbIe OTMETKH 00 03HAKOMJ/IEHHH COTPYJHHKOB CTPYKTYPHOTO
riof|paszesienus C 06s3aHHOCTIO OCYILIECTB/IEHHWA BHYTPEHHEIO KOHTPOJISL.

6.8. CpoK XpaHeHust KapThl BHyTPeHHero KOHTPO/1A U Ilepeurs yCTaHaBIMBaeTCsA B
COOTBETCTBHH C HOMEHK/IATYPOH [1e/1 COOTBETCTBYIOILEr0 CTPYKTYPHOI'O MoApa3/je/ieHua 1
COCTaB/AET ATk JIeT.

B ciyuae akTyanMsaljUy B TEUEHHe T0/ia KaPThl BHYTPEHHET0 KOHTPO/IA obecrieurBaeTcs
XpaHeHUe BCeX YTBEPIK/eHHbIX B TEKYIL[eM IOy KapT BHYTPEHHEr0 KOHTPOIA.

7. OTBeTCTBEHHOCTh
7.1. CyOBeKTE BHYTPEHHEr0 KOHTPOJIA B PaMKaxX MX KOMIIETEHITMH K B COOTBETCTBHH CO
CBOMMH (DYHKI[HOHA/TBHBIMU 0053aHHOCTAMM HECYT OTBETCTBEHHOCTD 32 pa3paboTky,
JIOKyMeHTHPOBaHHe, BHe/IpeHHe, MOHUTOPHHT ¥ Da3BUTHE BHYTPEHHEr0 KOHTPOJIA BO
BBEPEHHbBIX UM C(pepax JesTeTbHOCTH.

7.2. OTBETCTBEHHOCTh 3a OPraHU3aIuio 1 QYHKIMOHMPOBAaHHE CUCTEMBI BHYTDEHHETO
KOHTPO/IsI BO3/1araeTcsl Ha 3amectutes qupekTopa MBY TII'O «LleHTp Ky/IbTypeI ¥ AOCYTa».

7.3. JIuua, [IOMyCTHBIIHE HeJJOCTaTKW, NCKaKeHHsl U HapYIIeH!s, HeCYT JUCLUIUTMHADHYTO
OTBETCTBEHHOCTh B COOTBETCTBHH C TpeboBaHusamMu Tpyznosoro Kogexkca P®.

8. OneHKa COCTOAHMSA CHCTeMbl (HMHAHCOBOr0 KOHTPOJIA
8.1. Ouerka 5 GeKTHBHOCTH CUCTEMb] BHYTPEHHETO0 KOHTPOJIS B yUPEXKAeHUH
OCYLIeCTB/IAETCS CyOheKTaMy BHYTPeHHero KOHTPOJ/IA M PACCMATPUBAETCS Ha CIIEUATBHBIX
COBEIL[aHMsX, IIPOBOMMbIX PYKOBOJUTEIEM YUPEeXIeHHU .

8.2. Herocpe/iCTBeHHAS OL[EHKA a/IeKBaTHOCTH, JOCTaTOYHOCTH M 3()(PeKTUBHOCTH CHCTEMBI
BHYTPEHHEr0 KOHTPOJIS, & TAK)XKe KOHTPOJIb 3a COO/MofjeHrieM MpoLleyp BHYTPEHHETO
KOHTPOJISI OCYIIeCTB/ISIETCSl KOMUCCHEH I10 BHYTPEHHEMY KOHTPOIIO.

B paMKax yKa3aHHBIX [TOJIHOMOYME KOMHCCHSI I10 BHYTPEHHEMY KOHTPOJIIO IIPESCTaB/IsIeT
PYKOBOZIMTE/TFO YUPEXKEHHsI Pe3y/IbTaThl IIPOBEPOK 3(PheKTUBHOCTH [eUCTBYIOIX
NpoLie/lyp BHYTPEHHEr0 KOHTPOJIS H B CIydae HeoOX0JUMOCTH pa3paboTaHHble COBMECTHO C
[JIaBHBIM OyXrasTepoM IpeIoyKeHHs 110 UX COBepIIeHCTBOBaHUIO.



9. 3ak/IHunTeIbHbIE TT0/10)KeHHA
9.1. Bce M3MeHeHus U [JOIIOHEeHHS K HaCTOAIEMY I10JIOXKEHUIO YTBEPKIar0TCs

DYKOBOJIUTE/IEM YUPEXKIeHHS.

9.2. Ecu B pe3y/ibTaTe M3MeHeHHs JeHCTBYIOIEro 3aKOHO/ATebCTBa POCCHH OTe/IbHbIE
CTaTbH HACTOAIIEr0 TOJOXKEHHH BCTYIIAT C HUM B IIDOTHBOPeUNe, OHH YTPAUMBAKOT CHITY,
TPEUMYILIECTBEHHYHO CHU/TY MMEIOT [10/I0JKeHUs JeHCTBYIOILero 3aKOHOJaTe/IbcTBa Poccuu.

I'paduk npoBe/ieHUsA BHYTPEHHUX MPOBEPOK (hMHAHCOBO-X03AMCTBEeHHOM

JesATe/ IbHOCTH
Cpok Heprog, >a i
KOTOPBIA OTBeTCTBeHHBIH
Ne O0BexT IpoBepKu NpoBejeHHs
NPOBOJUATCH HCI0/THUTE/Ib
NIPOBEPKH
npoBepKa
1 |PeBusud Kaccel, cobmonenve | ExxexBapTtameHo | Keapran I"'naBHbIN byxranTep
ropsAjKa BeJleHHs KACCOBBIX
orepauun
IIpoBepka Ha/mWuws, BelJauyy U
criicanus 0/1aHKOB CTPOTOi
OTYeTHOCTH
2 |IIpoBepka cobmomeHus ExxemecsuHO Mecsn I'naBHBIN Oyxranrep
JIMMUTA JIEHEKHBIX CPEe/ICTB B
Kacce
3 |IIpoBepka HaIM4KA aKTOB ExerogHo Ha Ton I'naBHbIN Oyxranrep
CBEpKH C ITOCTaBIIUKAMH U 1 sHBaps 3aMeCcTUTesb JUpeKTopa
NOAPAAYHKaMHA
4 |IIpoBepka IpaBUIBHOCTH Exerogro Ha |Top ['naBHEBIN Oyxramrep
pacuetoB ¢ KasHauelicTBOM 1 sauBaps 3aMmeCcTuTeNlb JUPeKTopa
Poccun, puHaHCOBBIMH,
HAaJIOrOBBIMU OpraHaMHu,
BHeOOKETHRIME (hOHIAMH,
JIPYICUMH OpraHU3alisaMy
5 |MHBeHTapu3aius Exerogno Ha |IT'on IIpefcenarens
He(pUHAHCOBLIX aKTHBOB 1 siHBaps WHBeHTapH3al[MOHHOMH
KOMUCCHH
6 |MnBeHTapusauus GpuHaHCOBBIX | Exeroguo Ha |(Iof IIpencenatens
aKTHUBOB 1 auBapsa HMHBeHTapH3al[uOHHON

KOMHCCHH




Tpunoxenue 20
K YueTHOH NMOMTUTHKE

IMopsgok pacyeTa pe3epBoB 110 OTIYCKaM

1. OueHouHoe 00s3aTeMLCTBO 10 PE3ePBY Ha OIUIATY OTITYCKOB 3a hakTHUeCKH 0TpaboTaHHOe BpeMs
OTIpefie/seTCs eKeKBapTaILHO Ha TOC/TeJHHH JeHb KapTana. CymMMa pe3epBa, OTpa)kKeHHas B
ByxyueTe 0 OTUETHOH JAaThl, KOPPEKTHPYETCH A0 Be/IMUMHEI BHOBbL DACCUMTaHHOIO pe3epBa:

— B CTOPOHY YBEJIHUEHHS — AONO/IHUTe/IbHBIMH OYXTalTepCKUMH ITPOBO/IKAMY,

— B CTOPOHY YMEHBLIEHHS — [TPOBOAKAaMH, 0(pOPM/IeHHBIMH METOZJOM «KPacHOe CTOPHO».

2. B BeuyMHY pe3epBa Ha OIUIATY OTIYCKOB BK/IKUAETCH:

1) cyMMa orIaThl OTIYCKOB COTPYAHHKaM 3a akTHuecku otpaboTaHHOe Bpems Ha /laTy pacyeTa
pe3epsa;

2) HaUMC/IEHHAs HA OTITYCKHBIE CyMMa CTPaX0OBBIX B3HOCOB Ha 00s13aTe/lbHOE TIEHCHOHHO®
(colManpHOe, MEJHITMHCKOE) CTpax0BaHUe W Ha CTPAaXxOBaHHe OT HECYACTHBIX C/IyYaeB Ha
NPOH3BOZICTBE U MPOQECCHOHAMBHEIX 3a00/IeBaHHH.

3. CyMMa O11aTsl OTIYCKOB PACCUMTBIBAETCS 10 OpMyJIe:

Cymma KonuuecTBO HEUCIIOIL30BAHHBIX BCEMH Cpeuuii qHeBHOH 3apaboTok
OIUIaThI = COTPYAHHMKAMHU JHEH OTITyCKOB Ha x TIO yUpeXKIeHHIO 3a
OTIIyCKOB nocnefHHH AeHb KBapTana nocnefHue 12 mec.

4, [laHHEBIe 0 KOJIMUECTBE iHeit HeHCIIOIb30BaHHOTO OTIyCKa IIpe/CTaR/IAET KajpoBas ciyxba B
COOTBETCTBHH C rpadMKoM JZOKyMeHTo060pOTa.

5. CpeziHuii [HeBHOMH 3apaboToK (3 cp.J.) B IIeIOM I10 YUpeXKeHHIO OIpe/e/nseTcs o Gopmye:
3cp.p.=@0T: 12 mec. : 9 : 29,3

rhe:

@OT — doHp onIaTel TPY/A B I[€JIOM 110 VUpeXXAeHHI0 3a 12 MecALeB, NpelIecTBYIOIIHX JjaTe
pacueTa pe3epBa;

Y — KOMWYECTBO IITATHBIX EAMHUL] 10 IITATHOMY PACIMCaHUI0, JeHCTBYIOIIeMY Ha JaTy pacueTa
pe3epBa;

29,3 — cpefiHeMeCsTUHOe YHC/I0 Ka/leHAapHBIX AHeH, ycTaHoBAeHHoe cTathel 139 Tpygosoro
KoJekca PD.

6. B cymMy 06s13aTe/IbHBIX CTPAXOBLIX B3HOCOB U151 (POPMUPOBAHHMS pe3epBa BKIKHUYAeTCs:

1) cymma, paccuMTaHHas 1o obIieycTaHOBIeHHOH CTaBKe CTPaXxOBBIX B3HOCOB;

2) cymMMa, pacCYHMTaHHAs H3 JOTIOTHUTENLHEIX TAPH(OB CTPAXOBLIX B3HOCOB B IleHCHOHHBIH hoHT
PO,

CymMma, paccudTaHHast 110 0611y CTaHOB/IEHHOM CTaBKe CTPaXOBBIX B3HOCOB, OTIpefie/IsieTCs Kak
BeJIMUMHA CYMMBI OIUIATHI OTITyCKOB COTPYAHHKAM Ha DacuYeTHYH JaTy, YMHOKeHHas Ha 30,2
TIPOLIEHTa — CYMMAapHYH0 CTaBKY IUlaTe)keit Ha 00s13aTe/IbHOe CTPaXxOBaHHe H B3HOCOB Ha
TpPaBMaTH3M.

MononHuTensHble TapUEl CTPaxoBLIX B3HOCOB B [leHcHoHHLIN (ol PO pacCUMTHEIBAIOTCS
OTZenBHO TI0 GopMyIe:

B = Bop : ®0OT x 100, rge:

B — AOMOIHUTENLHEIE TaPHGEL CTPAXOBLIX B3HOCOB B [TeHcuoHHbN donn PO, BKIIOUaEMEIe B
pacyeT pes3epea;

Brip — cymMMa JONO/IHUTeNEHBIX TapH(OB CTPaXxoBLIX B3HOCOB B IleHCHOHHBIH doHA PO,
paccuMTaHHad 3a 12 MecsieB, MpeAIIecTBYIONHMX JaTe pacueTa pe3epna;

®OT — dony OMIaTEl TPYAA B LIEJIOM 10 YUpEeXKJeHHUIO 3a 12 MecslieB, NpejliecTBYOIUX 1aTe
pacueTa pe3epea.




[IpunoxxeHue 21
K YueTHOH IIOJIUTHKE

ITopsaaok NpU3HaHuA B OyXraaTepckoM y4yeTe H PacKpbITHS B OyxraaTepckoi
(dpnHAHCOBOI) 0TYETHOCTH COOBITHII IOC/IE OTUYETHOM JAaThI

1. B naHHbIe OyXraaTepCcKoro yueTa 3a OTUEeTHBIH I1epHo/ BKIHoUaeTcss HH(OpMaLHs 0
COOBITHAX ITOCTIE OTYETHOM JIAaThI — CYILLECTBEHHBIX (DAaKTaxX X03AUCTBEHHOM JKU3HH,
KOTOpBIE OKa3aaH (MOTYT OKa3aTh) BIKSHKE Ha (QUHAHCOBOE COCTOSIHHE, IBM)KEHHE [IeHer
W/TH PEe3YJILTAThI [IeATe/IbHOCTH YUPEXKIEHUS U IPOU30IILTH B IEPHO/ MEXIY OTUETHOH
JaToH M JaToH rozrcanns Oyxranrepckoit (prHaHCOBOM) oTueTHOCTH (anee — CoObITuHs).
@aKT X035 UCTBEHHOMN JKM3HU [IPU3HAETCS CyLIeCTBEHHBIM, ec/i 6e3 3HaHHS 0 HeEM
T10JIb30BaTEe/IH OTUETHOCTH He MOI'YT JOCTOBEDHO OLIEHHUTD ClJI/IHElHCOBOE COCTOAHHE,
[IBIDKEHHE [IeHe)KHBIX CPEeJICTB WK pe3y/IbTaThl esTe/IbHOCTH YUpexaeHus. I TaBHbIi
OyXranrep yupe>KIeHus CaMOCTOSATE/ILHO TIPHHUMAET PellleHHe 0 CYIIeCTBEeHHOCTH (DaKkTOB
XO03SICTBEHHOM YKU3HHU.

2. CoOBITHsMH OC/IE OTYETHOH JaThl ITIPH3HAOTCAH?

2.1. CoOpbITHA, KOTOpBIE MIOZATBEPKAAIOT CYIL[eCTBOBABIIME Ha OTYETHYIO JaTy
X035CTBEHHLIE YCJIOBUS YUPEXKIeHUS:

— IOJIyYeHHE CBUIETE/IbCTBA O MOAyUeHHH (TIPeKpalleHH ) IipaBa Ha MMYILECTBO, B C/IyUae
KOI'/1a IOKYMEeHTHI Ha PerucTpaliyo ObUTH [10/JaHbl B OTYETHOM TOJY, & CBUAETEILCTBO
TIO/Ty4eHO B CIeyIOLIeM;

— nukByauus neburopa (kpeguropa), o6bsBieHHe ero HaHKPOTOM, UTO BIeUET
MIOC/IeAYIOIee CrIMcaHue 1eOUTOPCKOM (KpeoUTOPCKOM) 3a/10/DKEHHOCTH;

— MMPU3HAHKE HeIlIaTeXecrroCoOHEIM (GHU3UUECKOTO JTUILIA, ABJISIOLIErocs e6HTopoM
YUpEKJeHHs, WIH ero CMepTh;

— rpy3HaHKe (akTa cMepTH (HU3HUeCKOro JIULIA, [Tepe]] KOTOPLIM YUPEKIEeHHe HMEET
KPeIUTOPCKYIO 33/J0/DKEHHOCTD;

— MOJIyYeHKe OT CTPAXOBOM OpraHM3aliiy JOKYMEHTOR, YCTaHAB/IMBAOIIHX WIH
YTOUHAIOIIMX pa3sMep CTPax0BOr0 BO3Mell|eHH s, 10 CTPAXOBOMY C/IyUar), IIPOU30LIEIIEMY
B OTUETHOM I1€PHOJIE;

— obHapyskeHHe DyxranTepckoi oMOKY, HapyIIeHHUH 3aK0OHOATe/IbCTBA, KOTOPhIE BIEKYT
HUCKa)KeHHe 0TYEeTHOCTH;

— BO3HMKHOBeHHe 0053aTe/IbCTB WK JJeHeKHBIX PaB, CBS3aHHBIX C 3aBEPILIEHHEM
cyeGHOro IpOM3BO/ICTBRA.

2.2. [Ipyrue cobbITHSA, KOTODLIE ITO/ITBEPIKAIOT YCIOBHS XO3SIHCTBEHHOH [IeATe/TbHOCTH,
CyIlleCTBOBAaBILIKE Ha OTYETHYIO JaTy, I YKa3bIBAIOT Ha 00CTOSTE/ILCTBA,
CYIL]eCTBOBaBILIKe Ha OTYETHYIO JaTy;

COOBITHS, KOTOPEIE CBU/IETENLCTBYIOT O BO3HUKIIIHX I10C/I€ OTUETHOM JaThI X035 CTBeHHBIX
YC/IOBHAX YUPEXKISHHUS:

— U3MeHeHUe Ka/JaCTPOBOH CTOMMOCTH He(pMHAHCOBBIX aKTHBOB;

— IOCTYTI/IEHHE U BBIOBITHE aKTHBOB, B TOM UHCJIE 0 pe3y/IbTaTaM MHBEHTAPU3aL[HK repe]]
T'OJIOBOH OTUETHOCThIO;

— I10yKap, aBapus, CTUXUIHOe beJCTBHe, JpyTas Ype3BbluaiiHas CUTYalus, H3-3a KOTOPOK
YHUUTO)KeHA 3HAUKUTe/ILHAS UACTh UMYILECTBA YUPEKeHHUS;

— U3MeHeHH1e BeIMYMHBI aKTUBOB U (W) 0053aTe/IbCTB, MPOU30IIE/IIEe B Pe3y/IbTaTe
W3MeHeHHH 110C/Ie OTYEeTHOH JaThl KYPCOB HHOCTPAHHbBIX BaJIOT;



— Havaslo cyZ,eGHOro MPOU3BO/ICTBA, CBSI3aHHOIO UCKITIOUMTE/TEHO C COOBITHIMH,
TIPOM30LIe MM T0C/Ie OTUETHOH JaThl.

3. CobbITHe OTpakaeTcs B y4eTe ¥ OTUTHOCTH 3a OTUETHBIHM TIEPHOJ| B C/Ie/IyIOLIeM
TIOpsiZIKe.

3.1. CobeITHe, KOTOPOE TIOATBEP3K/AET XO3AHCTBEHHbIE YC/I0BHS, CYILECTBOBABILME Ha
OTUETHYIO [JaTy, OTPaKaeTCs B yueTe OTYETHOIO repuoja. IIpu 3TOM JlenaeTcs:

J JOIO/IHHTe/IbHAsA OyXranTepcKas 3arich, KOTOpas OTPaKaeT 3To cobbITHe,

° /60 3armick CrIoco60M «KpacHOe CTOPHO» U (WJIH) JOTIONTHUTe/TbHAs GyXranTepcKast
3aIMCh Ha CYMMY, OTP&KEHHYI0 B OyXranTepCKOM yueTe.,

Co0rITHsA OTP@XKAOTCS B PETUCTPaX GYXTasTepCKOro yueTa B MOC/IeJHHH /leHb OTYeTHOTO
IIEPHO/IA [0 3aK/TI0YHMTeE/IbHBIX OTepAaLHH 10 3aKPBITHIO CUETOB. [laHHbIe ByXranrepckoro
y4eTa OTPaXKaroTCsA B COOTBETCTBYIOIIMX (hOpMaxX OTUETHOCTH C YUETOM COOBITHI ITOC/Ie
OTYETHOH JIaTHI.

B pasjesie 5 TeKCTOBOM YaCTH MOSACHUTEILHOM 3alMCKK PACKPHIBAETCS WH(MOPMALHs 0
CoOBITHH U €r0 OLIEHKE B JEHE)KHOM BBIPYKEHHH.

3.2. CobeITHe, CBH/IETe/TbCTBYHOIETO O BO3HUKIIIMX ITOC/IE OTUETHOM [aThl X03SHCTBeHHBIX
YC/IOBHSAX, OTPa)kaeTcs B OyXranTepckoM yueTe Iepro/a, CIeAyIOIEro 3a OTYETHbIM.
AHajoruuHelM 06pa3oM oTpakaeTcs cOOBITHE, KOTOPOe He OTPAXKEHO B yUeTe U
OTYETHOCTH OTUETHOI'O I1epHo7ia U3-3a COOIF0IeHIS CPOKOB TIPe/ICTAB/IEHHS OTUETHOCTH
WJIH M3-3a [103/IHEero MOCTYIUIEHHs IIePBHYHBIX YUETHbIX [0KYMeHTOB. [Ipu 3ToM
HWH(QOPMAaLKs 0 TAKOM COOBITHH U ero JieHe)KHas OLleHKa IIPHBOJSATCS B paszesne 5
TeKCTOBO YacCTH IOSICHUTEIBHOU 3aMHCKH.
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